Form A 


The Anti-Money Laundering / Counter-Terrorist Financing 
Questionnaire
(“AML/CTF Questionnaire”)

The purpose of this AML/CTF Questionnaire is to assess whether the firm has established and implemented effective measures to mitigate the risks of money laundering and terrorist financing (“ML/TF”), and to evaluate its compliance with applicable AML/CTF regulatory requirements.

· Part 1: Legal Practice Overview - this section gathers background information about the firm’s structure, client base, areas of practice, and geographical reach to provide context for assessing the potential level of risk.

· Part 2: AML/CTF Governance, Policies and Internal Controls - this section examines the firm’s AML/CTF policies, procedures, and internal control framework. While it's understood that documentation may vary depending on the firm’s size and complexity, detailed responses are encouraged to support a thorough evaluation and help limit the need for additional clarification.

Part 1 - Legal Practice Overview
	Questions  
	Firm’s Answers and Comments 

	1. Please list all practice areas currently offered by the firm.
	1. Administrative Law
2. Arbitration/ Mediation 
3. Banking, Finance and Securities Law
4. Bankruptcy and Insolvency Law
5. Building Management 
6. Construction Law
7. China Appointed Attestation Officer 
8. Civil Litigation
9. Criminal Law 
10. Company/Commercial Law 
11. Conveyancing 
12. Employment Law 
13. Family Law 
14. Fintech (including cryptocurrencies/digital assets)
15. Immigration 
16. Intellectual Property 
17. Landlord and Tenant 
18. Personal Injuries 
19. Insurance Law
20. Tax Practice and Planning
21. Foreign Related Legal Services 
22. Mainland Related Legal Service 
23. Wills and Probate 
24. Shipping and Maritime Law

	2. Does your firm maintain a Trust and Company Service Provider licence (“TCSP licence”) issued by the Companies Registry of Hong Kong?

If yes, please state the name of the legal entity/entities holding the TCSP licence. 
	

	3. Does your firm provide any legal services that give rise to an “Applicable Circumstance” as defined in paragraph 25 of Practice Direction P (“PDP”)? If so, please describe the areas of law, types of legal services, and the specific circumstances in which such situations arise within your firm. 

If your firm does not provide any legal services falling within the scope of an “Applicable Circumstance” you are not required to complete the remainder of this Questionnaire. However, please briefly describe the nature of the legal services your firm does offer so that we can appropriately record the scope of your practice.
	Definition of “Applicable Circumstance” refers to any situation in which the following types of legal services are provided:

1. financial transactions such as buying and selling of real estate, business, company, securities and other assets and property;
2. managing client money, securities or other assets;
3. management of bank, savings or securities accounts;
4. the formation, structure, re-organisation, operation or management of companies and other entities and legal arrangements;
5. insolvency cases and tax advice;
6. other transactions involving custody of funds by law firms as stakeholder or escrow agent or transfers of funds through their bank accounts.

	4. Please indicate the number of clients (or an estimate) to whom the firm provided legal services falling within the scope of an “Applicable Circumstance” during the past 12 months.

If this information is not available, you may instead provide the total number of clients to whom any legal services were provided during the same period.
In either case, please clearly specify which of the two figures is being reported.
	

	5. Which area(s) of your legal practice involving legal services that fall within the scope of an “Applicable Circumstance” account for the highest number of clients and transactions?

Please specify the type of legal service and provide an estimated percentage. 
	

	6. If your firm provides conveyancing services, including assistance with the sale or purchase of land or property, whether domestic or overseas (indicate the jurisdictions), please explain whether these transactions are primarily residential, commercial, or a combination of both. 

In addition, please specify whether such transactions are typically financed through mortgage arrangements or alternative funding sources, and what is the usual (for the firm) value range of such transactions. Where alternative financing is involved, provide further details on the types of funding commonly used. 
	

	7. Please elaborate on the types of clients to whom your firm provides legal services. 
	☐ Publicly Listed Companies
☐ Companies  
☐ Partnerships 
☐ Trust arrangements
☐ Funds and other similar legal arrangements 
☐ Non-profit organisations 
	☐ Charities 
☐ Government and State-Owned Entities
☐ Crowdfunding platforms 
☐ Virtual Asset Providers 
☐ High net-worth individuals
☐ Individuals

	8. Please indicate in percentages the predominant composition of your firm’s client base:

a) Hong Kong individuals or companies (domestic)
b) Mainland China individuals or companies (cross-border) 
c) Foreign individuals, companies, or other legal entities (foreign) 

Please elaborate on the overall nature of the firm’s business regarding its clients and transactions. 
	

	9. Please provide the number of clients falling within the following categories: 

(i) Politically Exposed Persons (“PEPs”) – Hong Kong PEPs, Non-Hong Kong PEPs, International Organisation PEPs, or clients or entities ultimately owned or controlled by a PEP.

(ii) Clients and/or beneficial owners associated with jurisdictions listed on the Financial Action Task Force (“FATF”) grey or black lists.

(iii) Clients considered as “high risk” by the firm.
	

	10. Does your firm accept cash from clients to fund all or part of a transaction(s)? If Yes, please elaborate on the controls or practices currently in place to manage such payments.
	

	11. Number of transactions within the past 24 months that involved the exchange or investment of cryptocurrency as full or partial funding. 

Additionally, please describe the policies or controls implemented by your firm to manage ML/TF risks associated with such transactions. 
	






Part 2 - AML/CTF Governance, Policies and Internal Controls
	Ref to PDP
	Questions
	Firm’s Answers and Comments 

	Governance 

	Table A, section 12 

Para 21, 32, 35 and 36
	1. Did the firm establish and document internal policies, procedures, and controls for identifying and reporting ML/TF and proliferation financing (“PF”), collectively “AML policies and procedures”? 

Details of such policies and procedures will vary depending on the size and operation of the firm. 
	

	Table A, section 12 and 
Para 37
	2. Are the AML policies and procedures updated regularly and communicated to all solicitors and staff of the firm, including new hires? 

Please elaborate on the arrangements or practices currently in place.
	

	
	3. Are the firm’s management or partner(s) involved in the review and oversight of its AML policies and procedures?
	

	
	4. Did the firm appoint dedicated personnel responsible for the day-to-day management and oversight of AML/CTF processes? 

Please elaborate on the arrangements or resources your firm has in place to support AML processes. 
	

	Para 41
	5. Does the firm conduct a periodic firm-wide money laundering and terrorist financing risk assessment to identify, assess and understand its ML/TF risks? Such an assessment may not be proportionate or necessary for all firms, depending on their size, operation and associated ML/TF risks. Please elaborate. 

How would the firm assess the overall level of ML/TF risk associated with its practice?
	

	Client Due Diligence (“CDD”)

	Table A,
section 1(i),(ii),(iii)
	6. Does the firm conduct CDD measures for each client engaged in legal services that fall within the scope of an “Applicable Circumstance” under the following circumstances:

(i) prior to establishing a business relationship;
(ii) when undertaking occasional transactions;
(iii) in urgent situations where immediate verification of a client’s identity is not feasible, provided that the associated ML/TF risks are appropriately mitigated, and verification is completed as soon as reasonably practicable after accepting instructions.
	

	Annexure 3
Para 104 - 115
	7. Does the firm apply the following CDD measures for each client receiving legal services that fall within the scope of an “Applicable Circumstance”?

(i) Identify the client and verify the client’s identity using documents, data or information provided by a reliable and independent source;
(ii) For companies and other legal entities, identify and take reasonable measures to verify the persons who have effective control or beneficial ownership of the company or legal entity;
(iii) For trusts, take reasonable measures to identify all parties involved, including the trustee, settlor and beneficial owners, and verify their identities accordingly;
(iv) For a person purporting to act on behalf of the client, identify and take reasonable measures to verify that the person's identity and the client, and inspect the original document granting authority or obtain a certified copy from a reliable and independent source.

If the answer to any of the above items is “No”, elaborate on the arrangements or practices currently in place. 
	

	Para 116 Para 117
	8. Please describe the firm’s processes and mitigating controls to verify the identity of clients who are not physically present for identification purposes. If these processes include methods developed by the Law Society as outlined in the Guidance on Alternative Processes to Verify a Client’s Identity (June 2023), please elaborate on the arrangements or practices currently in place.
	

	Table A, section 2(v) and
Para 121
	9. How does the firm conduct a client risk assessment for each client/matter to determine the extent of CDD measures to be applied, and keep the relevant documents and records? 

If the process is not documented, please elaborate on the arrangements or practices currently in place.
	

	Table A, section 2(i), (ii), (iii), (iv) and 
Para 120
	10. For each client receiving legal services that fall within the scope of an “Applicable Circumstance” does the firm carry out the following CDD measures?
(i) Obtain information on the nature and intended purpose of the transaction;
(ii) Obtain information on the business relationship between the client and other interested parties to the transaction;
(iii) Obtain information on the source of funding;
(iv) Check a client’s and beneficial owner’s name, and subject to a risk-based approach, extend such screening to the connected parties (as defined in footnote 2 of the PDP) against the United Nations sanctions list and the list of terrorists or terrorist associates.

If the answer to any of the above items is “No” or a risk-based approach is used, please elaborate on the arrangements or practices currently in place.
	

	Table A, sections 4,5 and 6
	11. Does the firm have appropriate controls and procedures in place to determine if a client/beneficial owner is a PEP or family member/close associate of a PEP?

If Yes, please explain the process in place? 
	

	
	12. Is the firm aware of the lists of FATF high-risk countries/jurisdictions? Yes/No

13. Is the firm aware of the list of terrorists and terrorist associates in the United Nations (Ant-Terrorism Measures) Ordinance Cap. 575? – Yes/No

14. Is the firm aware of the list of individuals, entities and groups subject to sanctions imposed by the United Nations Security Council? Yes/No

15. Does the firm screen clients against the lists of FATF high-risk countries/jurisdictions, sanctioned individuals, entities or groups, and list of terrorists and terrorist associates?  

Depending on the nature of the legal services provided by the firm or its clients, the practice may vary across firms. Please elaborate on the arrangements or practices currently in place.
	

	Enhanced Due Diligence (“EDD”) and Additional Measures

	Table A, section 3
	16. Does the firm apply EDD measures set out in paragraph 122 of the PDP in relation to a business relationship or a transaction to mitigate and manage the high ML/TF risks in the following scenarios:

(i) When handling complex, unusually large transactions, or an unusual pattern of transactions, which have no apparent economic or lawful purpose;
(ii) Overseas companies where corporate information is not readily accessible or with nominee shareholders/directors or a significant portion of capital is in the form of bearer shares;
(iii) Persons or entities from high-risk countries/jurisdictions identified by the FATF;
(iv) When clients are considered as "high risk”;
(v) When the preliminary interview leads to:

· suspicion of money laundering, terrorist or proliferation financing; or
· doubt about the veracity or adequacy of previously obtained client identification data

(vi) Where the HKSAR Government, through the Law Society, has issued notices informing Members of situations which may present a high risk of money laundering or terrorist financing.

Please elaborate on the arrangements or practices currently in place.
	

	Table A, sections 3(ii), 4, 7 and 
Para 124,125
	17. Does the firm, when it knows that a client or a beneficial owner of a client is a non-Hong Kong PEP or a high-risk PEP apply all EDD measures set out in paragraph 124 of the PDP? 

Please elaborate on the arrangements or practices currently in place and the EDD measures applied. 
	

	Ongoing Monitoring 

	Table A, section 10(iv)
	18. Does the firm conduct ongoing monitoring of clients assessed as “high risk,” or in cases involving changes/new instructions or other circumstances that may give rise to suspicion, to confirm that transactions are consistent with the firm’s understanding of the client, including their business activities, risk profile, and source of funds?

This process may vary across firms, as ongoing monitoring is typically applied in the context of longer-term client relationships or where services are provided to the same client over an extended period, rather than in a one-off transaction. Please elaborate on the measures or practices currently in place.
	

	Reliance on CDD Performed by Intermediaries

	Para 118
	19. Does the firm rely upon any intermediary, including an overseas office(s) of the firm to perform any part of the CDD measures? 

If Yes, are the measures set out in paragraph 118 of the PDP carried out by the firm? 
	

	Staff Training 

	Table A, section 12 and 
Para 33
	20. Does the firm provide ongoing training to its employees that entails:

(i) the AML/CTF legal and regulatory requirements
(ii) identification and reporting of suspicious transactions
(iii) a firm’s internal policies and procedures relating to AML/CTF
(iv) any new and emerging techniques, methods and trends in ML/TF to the extent that such developments are relevant to the operation of the firm, including clients and legal services it provides

21. How frequently is the training delivered to the employees?
22. Is the training and the attendance document?
23. Is the AML/CTF training mandatory for the employees? 

The depth, frequency, methods (some firms may rely on external providers), and the firm’s internal procedure will vary across the firms. Please elaborate on the firm’s practices currently in place.
	

	Suspicious Transaction Reports (“STR”)

	Para 27 
Para 32
	24. Does the firm have policies or procedures setting out:

(i) internal reporting of the suspicion by the staff 
(ii) decision-making process in deciding whether to report a matter to the Joint Financial Intelligence Unit (“JFIU”)
(iii) reporting STR to the JFIU
(iv) prevention of tipping off 
(v) post reporting risk mitigation measures/ongoing monitoring, if applicable 

If the relevant arrangements or practices are not formally documented, please elaborate on the current measures in place.
	

	
	25. Does the firm have a designated individual(s) responsible for submitting STRs to the JFIU?

Are all staff members informed of the identity of that person and the procedures to follow when filing an internal report?

Please elaborate on the arrangements or practices currently in place.
	

	
	26. Does the firm maintain a STREAMS account for electronic submission of STRs via the e-STR platform, or does it utilise alternative methods for reporting STRs?
	

	
	27. Does the firm maintain a record of all STRs submitted to the JFIU, including documentation of decisions not to file an STR? 
	

	
	28. Please provide a high-level overview outlining the nature of STRs submitted by your firm, along with the total number of STRs filed within the past 12 months.  
	

	Payments from or to a Third Party 

	Para 129
Para 130
	29. What procedures does the firm have in place for handling payments received from or sent to third parties who have no apparent relationship to the underlying transaction?
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