LAW SOCIETY'S WEB-MAIL SYSTEM

1.1. Policy

1.2.

Starting from 1st January 2001, the Law Society will distribute the weekly circulars by e-mail in place
of hardcopy. A mail server has been set up by Peernet Company Limited ("Peernet") for the Law
Society with the following domain name:

username@ member.hklawsoc.org.hk

The policy of the web-mail account :

a.

b.
C.
d

all members will be entitled to open one e-mail account;

each account will be allocated 70MB storage space;

username will be assigned to members on first-come-first-serve basis;

username and password for the Members' Zone of the web site will be used to gain access to
web-mail

members may change their password at any time in the Members' Zone of the web site.

Registration Procedure :

a.

Members may apply for e-mail accounts through the Internet at the following URL address:-
www.hkpeernet.com/hklawsoc/registration.html
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The Law Society of Hong Kong

‘Web-Mail Registration Form

Ithas been announced by the Law Society of Hong Kong that the official restructured web site of the Society
will be launched on 1st January 2001 and that at the same fime, the "Weekly Circulars and Yellow Pages™ will
be delivered to its members electronically. Each member is allowed to open one web-mail account in order to

collectthe circulars.

If you are a member of the Law Society, your username will be assignad to you on first-come-first-serve basis
upon completing this registration form with Peernet Company Limited. You may also gain access lo the
Members® Zone of the Law Society's web site with the same username.

Ifyou want to access to the Members’ Zane only and da not require the web-mail account, please indicate your
choice al the nex registration page
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Done @ Internet | Protected Mode: On a v R10% -




b.

Aregistration form has been built on the web site of Peernet where you are required to enter your

name, your firm's name and other necessary data so as to enable the Law Society to verify your

membership;

Fill your personal
information.
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PLEASE READ THIS AGREEMENT CAREFULLY BEFORE SUBSCRIBING TO THE SERVICE. BY i
GONPLETING THE REGISTRATION PROCESS AND CLICKING THE “SUBMIT” BUTTON AT THE
END OF THIS FORN, YOU AGREE TO BE BOUND BY THE TERHS AND CONDITIONS HEREIN
LOW,
The Law Society of Hong Kong Z
Tems of Service for Web-mail/Web Site System =
1, ACCEPTANCE OF TERNS OF SERVICE
The Web Site and Web-based E-Nail Service (the “Service'), oumed by the Law
Satiety of Hong Kang ("the Law Sotiety") and operated by Peemet Company Ltd.
(*Peemet”), is provided to you (the “Member) under the tems and Conditions
Personal Information
Surname: Chan
Other Name in Full TaiMan
(Same as HKD Card or
Passport)
Firm ./ Company i Chan Tai Man & Co
School Name
Member Type © Member of the Law Socisty
Practice Certficate No.: 123456 (©ptional)
(Remark: This Web-Mail
Member's Zone Service is
o Registered Foreign Lawyer with the Law Society
Society of Hong Kong Registration No (Optional)
Only.)
Associate Member ofthe Law Society
Trainee Solicitor reqistered with the Law Society
I Student Member ofthe Law Saciety
Done @ Intemet | Protected Mode: On v ®10% -

You may enter 3 usernames in the appropriate boxes. The Law Society will assign one username

to you according to your choice so long as it is not registered by other members. It is
recommended that you use your initial and surname to make up your username, for example,
"ssmith" for "Sam Smith" or "tmchong" or "jason_chong" for "Jason Chong Tai Man".
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Associate Member of the Law Society
Trainee Solicitor registered with the Law Society

Student Member of the Law Society

Account Information

Your usemame is assigned to you on first-come-first-serve basis. Please enter your choice in
desending order. If preference is not indicated, we will assign your usemame automatically.

Usemame 1stChoice - chantaiman

(@mail.nklawsoc.org.hk
2nd Choice : chantaiman

3rd Choice : taiman.chan

with a letter. Only letters (a-z), numbers (0-9).

[¥] Pleage tickif you do not require the web-mail account and wish to aceess the Members' Zone
only (ifyou Iater decided to have the web-mail account, an administrative charge will be required)

[ suemim | [ ResET

Privacy Policy : The personal data collected about you In this web-page will be kept confidential by Us for the purpose of
communication among you, the Law Society of Hong Kong and us. Under the Personal Data (Privacy) Ordnance, you have
the right to request access fo and correction of personal data held by us related fo you. If you wish fo make access fo or

carrection of your personal data held by us, please contact us ai 2540 2378 or helpdesk @ mail kawsoc.org.hk.

Peernet Company Limited. All rights reserved.

@mail.nklawsoc.org.nk
@mn...mwsV
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d. Press the [Submit] button after entering all the data. The system will acknowledge your
application and immediately forward your application to the Law Society.

After your membership is confirmed, the Law Society will send you a letter with your password. If

you do not receive any response after 14 days, contact Ms. Cathy Leung of the Law Society at

2846-0513.



Retrieving Weekly Circulars:

Login: You may access web-mail system by the following steps:

1. Login from the members' zone
2. Click [Single Login]
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- You will find the menu on the left hand side which is divided into 3 sections: hklawsoc.org.hk
Mailbox, Menu Bar and Tools.

- The centre part tells you whether you have any new e-mail from the Law Society
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Circulars (04.01.2010) |
Simon Tse <simon@matang.com. kx>

To: <simon @member. hidawsoc.org.hk:>
At bs: c100104.doc (888, 3kB):

Dear Members,

This week's dreulars are contained in 1 Word file:

—
dirculars - £100104,doc (386272 bytes) 49 pages.
and has the following attachments, you may dick the links below or the

links contained in the particular drculars for the attachments:

1. 10-2a1 - Procedural Guldehnes of the Secondary Market Scheme {
http: {fwww . hidawsoc.org. hicimem/download fattachment. aspfissue=10-251.pdf }

TAB 2. 10-232 - Cemﬁmte of Availability for Sale {Appendix 1) {
http: {fwww . hklawsoc.org.hkfmem/download fattachment.aspfissue=10-2a2.pdf ) -

Done
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Check E-mail : Click on the icon [Get New] on the top menu, the system will check your account
and bring you to your Inbox where all your e-mails will be displayed.

- The email in Bold indicates an unopened e-mail and the message which is un-bold indicates
an e-mail you have read it.
- You may click on the heading (From, Subject & Date) to sort the e-mails as well.

View Weekly Circular : same as reading other e-mail, simply click on e.g. "Circulars
(04.01.2010)" of the [Subject] column, the content of the e-mail will be displayed:-

- Click or double click the circular or yellow pages

- Right Click the File Name to download the circulars e.g. "c010910.doc".

- You will also find a full set of circulars on the web site of the Law Society where you can
search and browse as you wish. It is therefore not necessary for you to keep your own copy
in your e-mail account.



- Although each member is allocated a 70MB storage space only, you are required to delete
your e-mails from time to time. If your account is full, a warning message will be shown when

you login the system and the system will stop accepting further e-mails until there is available
Mi

space.
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Dear Members,

G »

Save All
This week's droulaigre contained in 1Word file:

circulars - €100104,doc

and has the following attachments, you may dick the links below or the
links contained in the particular drculars for the attachments: o

1. 10-2a1 - Procedural Guidelines of the Secondary Market Scheme {

http: {fwww . hidawsoc.org. hicimem/download fattachment. aspfissue=10-251.pdf }
T7B 2. 10-2a2 - Certificate of Availability for Sale {Appendix 1) { b
http: {fwww . hklawsoc.org.hkfmem/download fattachment.aspfissue=10-2a2.pdf ) - [l
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i File Download M]

Do you want to open or save this file?

Name: c100104.doc Miiiiiy
J Type: Microsoft Office Word 97 - 2007
From: member.hklawsoc.org.hk

[ oen J[ swe ][ Conc ]

ham your computer. f you do not trust the source, do not open or

@ While files from the Intemet can be useful, some files can potentially
save this file. YWhat's the isk?

- If you want to keep your own copy of the circulars on your hard-disk, the following section
about the "forwarding” function is your solution.



1.4.

Forwarding your E-mail:

Forwarding: If you have another personal e-mail account, for example, an e-mail account
provided by your ISP or a free web-mail provided by other well-known portal web-sites, such as
Gmail, Yahoo or Hotmail, the system allows you to automatically forward your e-mail from the
system to your personal e-mail account or directly to your computer.

Forwarded e-mails using this "Forwarding” function will occupy storage space in your
web-mail account unless you disable [Keep emails in mailbox]. Therefore you may need to
delete your e-mails in your mailbox from time to time.

- Forwarding to other e-mail system

Click [Tools] on menu bar

Click [Options] on pull down menu

Select [Mail] Tab

Select [Forwarder] sub-Tab

Enter your preferred email address on [Forward to:]

If you want to keep emails on Law Society email server, select [Keep emails in
mailbox]

0 Click [OK] to complete the setting

O O O0OO0OO0o0Oo

Mai | General | Calendar | Sharing || Security |

| General | Defauit | Folders Mapping | Autoresponder | Forwarder | Read Confirmation | Signature | Personalities |

Forward to: |be5t@gma|‘l.com|
M‘-—-——.—.
¥ )keep emails in mailbox

|| Forward mail clder than {Days): |-_-

Forward older mail to: |




1.5.

Download email with Microsoft Outlook Express (Wi

ndows XP)

Suppose you are assigned with an e-mail address "simon @member.hklawsoc.org.hk"

a. Launch your Outlook Express

W Outhook: Express - Backup
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b. Click on [Tools] (T_E) > [Accounts] (fE5%)
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c. Select [Mails] (#}F) and [Add] (i)

d. Click on [Mails] (F4)
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e. The Internet Connection Wizard (Z#4¢}E%2) will appear.
Enter the following information :

- Your name (BE~4%%%) : "Simon Tse" or the name which you want to display in your e-mail

- E-mail Address (B T-#{£FHhE) : "simon@member.hklawsoc.org.hk"
- Incoming mail server (NUZE4{EIARES) (POP3) : "member.hklawsoc.org.hk"
- Outgoing mail server (M- Ei{4{E1ARES) (SMTP) : as provided by your ISP

= e.g. if your ISP is Netvigator (44 _E17), it will be "smtp.netvigator.com"

= the SMTP Servers of various ISP providers can be found below for reference

- Accounts (%) : "simon "

- Password (&%) : as provided by the Law Society (same as member’s zone login password)

- Click on "Finish" (585&) at the end.

You will now have a new account in your Express Outlook and may download your e-mail to your

computer directly.




1.6. Download Email with Microsoft Mail (Windows 7)

Suppose you are assigned with an e-mail address "simon @member.hklawsoc.org.hk

a. Launch your Windows Live Malil
b. Click [Add e-mail account]

Qussch e - Wingerws Live Mad

Be Edt ¥ew Go Tosh jctom el

il

slendar
Contacts
B Feed:

# Newgicups

c. Enter the following information :

0 My Incoming mail server is a: POP3 Server

o Incoming Server: member.hklawsoc.org.hk

o Port: 110

0 Log on using: Clear text authorization

0 Login ID: simon

o Outgoing serve: as provided by your ISP
= e.g. if your ISP is Netvigator (44 _F17), it will be "smtp.netvigator.com"
= the SMTP Servers of various ISP providers can be found below for reference

o Port: 25

o Click on [Next] at the end.

Hew s w ;

Unread fecds —

@ Addd an E-mail Aceomnt

Yhers: coni & find my &-osaf perver infomnation?
b Soever e rnston
My cemireg mad serverin 8 [FOPD =] server.
e T ) e ——r Pot [110

™ Tha server iogures & secure conmnection {551)

togonymng  [Cowrtedt stmrsston =
{bogn iD i @feert fomn o-nall ncldmas)
e
Dutgang Server infloemation
Qugorgserver | pog [55
I Thia server meguares 3 secure connection (S5L4
Mad T Wy cutgeng sorres meoures autherticstion




d. Click [Finish]

New = s> T @ Sagn in

3 Mail

C=] e |
B Feess
# Newgioups

You will now have a new account in your Express Outlook and may download your e-mail to your
computer directly.
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For Reference only, the SMTP Servers of various ISP providers :

ISP Providers F&8RFSIEHERS

SMTP Servers AR

Z 44 _E1T Netvigator:

smtp.netvigator.com

EHEH 1T @Work:

corpmaill.netvigator.com

B4 i-cable:

smtp.i-cable.com

T BT HKBN:

smtp3.ctimail3.com / smtpo.hkbn.net

So-net FAH F44:

smtp.so-net.com.hk

FIECERER T AR P A S

mail.on-nets.com

FIFCHRBR B RR 5 H R

mail02.hgcbroadband.com

NWT ¥t 5 Tis:

smtp.nwtbb.com

JLE:

smtp.newtthk.com




1.7. Download Email with Smartphone

You could also download email to your smartphone. E.g. iPhone, Android or Windows Mobile.
The setting of different Smartphone is similar, please enter the following information for setting:

(We use iPhone as example.)

- Name : "Simon Tse" or the name which you want to display in your e-mail
- Address (EFE L) : "simon@member.hklawsoc.org.hk"

- Password (&%) : as provided by the Law Society (same as member’s zone login password)

- Email Using: POP3

- Incoming mail server (UL E{F(EIAR2S) (POP3) : "member.hklawsoc.org.hk"
- Outgoing mail server (¥M2Ei{4({EIARES) (SMTP) : as provided by your ISP

- e.g. if your ISP is Netvigator (44_F77), it will be "mail.netvigator.com"

- Accounts (%) : "simon "

- Click on "Finish" (58%) at the end.
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Cancel New Account

Save Cancel

Name

New Account

' Add Mail Account > | simen Jee
Al Address simon@member.hklawsac...
| e | Name Simon Tse
 Add LDAP Account > | Fessword sesese
J | | Address simon@member.hklawsoc. ..

Calendars

‘ Add CalDAV Account

‘ Add Subscribed Calendar




Cancel New Account Cancel New Account
rver

Host Name memhsvl;. Llawsoc_org.g\§ Host Narnew;:wsoc.org.hk
T— e = —=
i User Name simon | > |
User Name  simon| Cannot Connect Using SSL

Password eesese Password eeesss|

Simon Tse @
@ | Yellow Pages (04.01.2010)

Dear Members, This week's yellow pages
are contained in 1 Word file: Yellow Page

L Simon Tse @ 19:27
! Circulars (04.01.2010)

Dear Members, This week's circulars are
contained in 1 Word file: circulars - ¢100

Cancel Continue




1.8. Tips on Using e-mail

a. Check email quota:
On “Tools” of Menu Bar, you can find the existing status of your account by clicking
“Accounts”, such as the [Disk Quota] and the login information. By checking the "Last Time"
and "Last IP", you may see whether your account has been accessed by any unauthorized
person(s).

£ :Subject
Circulars (04,01, 2010) |
Yellow Pages (04.01.2010) o

& Tse Simon

L] Inbox (1)

LM Calendar Accounts
é Contacts Impor tfExport
ok Notes el

R Tasks

St

< Disk Quota ) 4% (3MB [ 70 MB)

Mame Tse Simon

Description Tse Simon

Alternate Email ||

Last Time 2010/01/08 13:55:10
Last IP 202.85,180,152
oK | | Cancel

b. Changing Password:
You email password is same as your password of login Member’s Zone, you can change the
password in the Law Society's web site only through the web page
http://www.hklawsoc.org.hk/login/change pwd.asp .
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Cer Welcome to the Members' Zone of the Law Society of Hong Kong.

Mainland Information

. Please enter your registered login ID and your old and new passwords.

After you click the_Submit | sutton, a message will be shown confirming your change of
new password. If you do not see the message, please re-enter this web page and try again.
The new password should contain a minimum of & digits and maximum 10 digits, with a
combination of letiers and numbers without space.

. You should not use words or phrase that can easily be guessed or detected.
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Signature:
The Signature is an individual profile, which may includes name, company name, home page

URL, phone number, and e-mail address as shown.

The Signature function is a feature that will allow you to attach your own signature to the end
of each out-going message. When you write a new email, the pre-inputted signature will be
included at the end of each sent message when you click [Options] from the [Tools] on menu
bar.

- To pre-input your signature, click [Mail] tab > [Signature] sub-tab

- Type the signature
- Click the [OK] button to save the signature.
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and has the following attachments, you may dick the links below or the
links contained in the particular crculars for the attachments:

1, 10-2a1 - Procedural Guidelines of the Secondary Market Scheme {
http: [ fwww hklawsoc.org.hkfmem/download fattachment. sspfissue=10-2a1.pdf )
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d. Address Book
The [Contacts] provides the function to manage addresses in the web-based interface. You
can register people who you will send e-mails frequently by clicking on the [Contacts] button.

New Distribution List
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You could also add the recipients automatically without adding people’s contact one by one.
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e. Out of Office (Auto Responder)
You could setup auto responder when you are not in the office for long holiday by clicking
[Tools] > [Mail] tab > [Autoresponder] sub-tab
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f. Calendar
When using the scheduler, the user's schedules can be entered, modified or browsed by day,
week or month easily. You may add any appointment by right clicking the time and click [New].
You may also click on the appointment to edit and modify it.
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g. Help Menu
There are many other functions provided by the system. You may click the [Tools]>[Help] icon
on the right top corner any time to find out what it can do for you.
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Members may contact Peernet at 2540-2878 if you have any problem in the web-mail
registration process or the retrieval of the weekly circulars or the Law Society at 2846-0500.



