. 1CMS in High Court
Commencmg a new case and
fllmg to an ex1stmg case



Case commencement via iCMS

+ Login iCMS and choose “Commence a new case”

L)

Screen ID: AUTH-LGN-00001

LOGIN

Please fill in the information below. Fields marked with an asterisk (*) are mandatory.
Account Type

Organization v

Organization Code * Login Name ~

I |

Password *

LOGIN

Register an Account | Account Activation | Reset Password

Others

21.In case of any discrepancies between the English version and the Chinese translation of this
note, the English version shall prevail.

Commence a new case

[/ | acknowledge that | have read and understood the Note to Sender above.




 Select “Court Level” and “Case Type”, and follow
the instructions on the user interface to fill in
the basic information required for case
commencement

Commence a hew case

Screen ID: UIS-FIL-HC-001-002

C Details Case Parties (For) Case Parties Upload Documents  Confirmation Schedule Checklist Payment Acknowledgement
(Against) Review Hearing
Date
Notic
Plea put y form in English or Ch
rlald Vim camiiivadd lnfmnvmn mtlimem

Enter Court Case Details

Batch No.
01

Court Level
High Court

Case Type *
[ HCPI - Personal Injuries Action

cnc wvcomer | v |




** Download the draft case commencement
generated by the system (with basic
information pre-filled

NO. DOCUMENT PURPOSE
1 Document Name *
Writ of Summons v For Filing

Document Language *
English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16
or 16C(if applicable). Please download the originating document to your local drive for

editing. You may fill in/ edit the highlighted areas in the originating document. Please
also upload “Statement of Truth” if “Statement of Claim” is included. | IN THE HIGH COURT OF
HONG KONG SPECIAL ADMINISTRA
WritofSummons202508251658.docx Bgie_t COURT OF FIRST INSTANCE

Upload Generated Originating Document * PERSONAL INJURIES ACTION NO. OF 20
[Please upload the originating document from your local drive after editing.)

Case and party details are pre-filled in the
generated document and cannot be modified

Wong Ling Ling Plaintiff
LInload Sian View
AND
Chan Ting Ting Defendant

TO THE defendant, Chan Ting Ting, Address A, Address B, Aberdeen, Hong Kong.

[THIS WRIT OF SUMMONS has been issued against you by the above-named Plaintiff
in respect of the claim set out on the back/

|Within (14 days) after the service of this Writ on you, counting the day of service, you
must either satisfy the claim or return to the Registry of the High Court the accompanying
ACKNOWLEDGMENT OF SERVICE stating therein whether you intend to contest these
proceedings or to make an admission.,




s After editing, upload the completed case
commencement document to the system

1 Document Name * 7
Writ of Summons v For Filing v

Document Language *
English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16
or 16C(if applicable). Please download the originating document to your local drive for

editing. You may fill in/ edit the highlighted areas in the originating document. Please
also upload “Statement of Truth” if “Statement of Claim” is included. ]

WritofSummons202508251658.docx Reset Download

Upload Generated Originating Document *
[Please upload the originating document from your local drive after editing.]

UploadfSign View




“ Follow the user interface to e-sign and pay

the filing fees

1 Document Name *
Writ of Summons

Document Language *
English

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Fol
or 16C(if applicable). Please download the originating document to your local drivi
editing. You may fill in/ edit the highlighted areas in the originating document. P
also upload “Statement of Truth” if “Statement of Claim” is included. ]

WritofSummons202508251658.docx Reset Download

Upload Generated Originating Document *
[Please upload the originating document from your local drive after editing.]

WritofSummons202508251658.docx(78.60KB) Reset View

v For Filing v

Sign

Signature *
[Please input your full name, which should match the registered user's name in

 The case commencement document is
transmitted to the High Court Registry for

processing

iCMS, as your electronic signature.]
Payment of Filing Fees
e-Flling Transaction Reference No.
Post Title * | 2428000133
SCHEDULE
| BATCH NO. CASENO. CASE TYPE HEARING DATE AND PAYMENT. AMOUNT(HID
e — = NATURE ITEM(S)
[Your filing is not yet completed. After signing, please complete the filing of tk TIME
document as early as DOSSIbIe'] o1 - Personal Injuries Pl Checklist 30/01/2026 0930  All Procedural 835.00
Action Review Fees under the
Court
Proceedings
CANCEL CONFIRM (Eloctronic
Technology)
(High Court)
(Electronic Fees)
Rules - Writ of
Summons (Form
No.1)
Total amount : HKD 835.00
Eiling for Other Court Case




Filing to an existing case via iCMS

< Login iCMS and choose “Send document to an

existing case”

Screen |D: AUTH-LGN-00001

LOGIN

Please fill in the information below. Fields marked with an asterisk (*) are mandatory.

Account Type
Organization v
Organization Code ~ Login Name ~
Password ©
LOGIN

Register an Account | Account Activation | Reset Password

Others

21.In case of any discrepancies between the English version and the Chinese translation of this
note, the English version shall prevail.

Send document(s) to an existing case

(A | acknowledge that | have read and understood the Note to Sender above.




“ Input “Case No.” of the existing case, and
follow the instructions on the user
interface to select the basic information

of the document

Send document(s) to an existing case sereen D Vs FlLHc ooz oo

{+]
- Field with (*) is required information

Enter Case No.




¢ Upload the document for filing to the
system

NO. DOCUMENT PURPOSE*
1 Document Name *
Notice of Setting Down Case for Trial v --- Please Select --- v

Document Version

v
Document Language *
--- Please Select --- v
For (2
P1 Ma Ka Ka

D1 Lee Yina Yina

Against | 7
D1 Lee Ying Ying
P1Ma Ka Ka

Flled By ?
Chan Chan Chan & Co.

| e *( >

Add Document

=




NO. DOCUMENT PURPOSE TEM(S) MOUNT(HKD)
1 Document Name For Filing All Procedural 83500
L . Feesunderthe

Application to set a case down for trial Court
Proceedings

Document Version [Electronic
Technology)
(High Court)

Document Language La?::r_onlc Fees)

i Application to

set down case
for trial

“» If applicable, pay the filing fees

Upload File
Set down bundle.doc(22.00KB)

L/

L/

Proceed for payment?

e [

BACK ‘ NEXT

he document for filing is transmitted to
the High Court Registry for processing
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