
iCMS in High Court

Commencing a new case and 

filing to an existing case



Case commencement via iCMS

❖ Login iCMS and choose “Commence a new case”



❖ Select “Court Level” and “Case Type”, and follow 

the instructions on the user interface to fill in 

the basic information required for case 

commencement



❖ Download the draft case commencement 

generated by the system (with basic 

information pre-filled)



❖ After editing, upload the completed case 

commencement document to the system



❖ Follow the user interface to e-sign and pay 

the filing fees

❖ The case commencement document is 
transmitted to the High Court Registry for 
processing



Filing to an existing case via iCMS

❖ Login iCMS and choose “Send document to an 

existing case”



❖ Input “Case No.” of the existing case, and 

follow the instructions on the user 

interface to select the basic information 

of the document



❖ Upload the document for filing to the 

system



❖ The document for filing is transmitted to 

the High Court Registry for processing

❖ If applicable, pay the filing fees



End 
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