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Dear Sir/Madam,

Record Keeping Requirements of the Inland Revenue Ordinance

I refer to your letter dated 2 December 2024.

Section 51C of the Inland Revenue Ordinance (Cap. 112) requires every
person carrying on a trade, profession or business in Hong Kong to keep
sufficient records in English or Chinese langnage of his income and expenditure
to enable the assessable profits to be readily ascertained and such records shall
be retained for a period of not less than 7 years.

With regard to the documents store electronically, the Electronic
Transactions Ordinance (“ETO”) has specified the requirements in Section 7 on
the presentation or retention of information in its original form, and in Section 8
on the retention of information in electronic records. | would therefore suggest
that if the electronic documents fully meet the requirements stipulated in Sections
7 and 8 of the ETO, it should be able to meet the record keeping requirements of
the Inland Revenue Ordinance.

Yours faithfully,
(YANG }éizlui)
Ag. Chief Assessor, Profits Tax
IR 678(1) (6/2022)
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The provision of personal data requirad by this latter and during the processing of your eppllcation/request/notification is volunitary, However, if you do not provide sufficient Infarmatian, the Department may not ba abls to process your
aFplicauonfrequest{notiﬁcalign. The Department will use the information provided by you for the purposes of the Ordinances auministerad by it and may disc oseftranster any or all of such information to any other parties provided that the
disclosureftransfer is authorized or permitted by law. Except whera there [s an exemption provided under the Personal Dala (Privacy) Ordinance, you have the right to raquest access 1o and correclion of your personal data. Yeu should
send such raquast In writing te the Assesser at G.P.O. Box 132, Hong Kong and quote your file number In this Department.



