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THE LAW SOCIETY OF HONG KONG 
GUIDELINES on SPONSORSHIP for YOUNG LAWYERS for PARTICIPATING in INTERNATIONAL/PRC CONFERENCES
(1) Object

The object of this sponsorship is to encourage more young members to participate in major international conferences so that they may be able to contribute to the future activities of the Law Society of Hong Kong.
(2) Eligibility for sponsorship

Members of the Law Society of Hong Kong preferably with less than five years of post-qualification experience, including that earned in places outside Hong Kong, are eligible for this sponsorship. Application from trainee solicitors would also be considered. 
However, to provide opportunities for more young lawyers, applications from those who have received sponsorship under this scheme in the past would not be considered.

(3) Cancellation of trip

In the event that a successful applicant having registered for the conference and/or made his/her relevant flight and/or hotel bookings needs to cancel his/her trip for whatever reason, he/she shall bear all fees and charges for his/her conference registration as well as his/her flight and hotel bookings and shall also reimburse the Law Society for all the relevant conference registration fees and charges if the same have been paid or incurred by the Law Society on his/her behalf.

(4) Application procedure
In support of their applications, young lawyers should submit the following documents to the Vetting Group under the Standing Committee on External Affairs; and to attend an interview with the Vetting Group.  
(a) Sponsorship application form (Appendix);
(b) CV of the applicant;
(c) A proposal on how to promote Hong Kong legal services at the international conferences and how to contribute to the activities of the Law Society.
(5) Terms of the sponsorship offer
The sponsorship offer will cover up to 95% of the registration fee of the conference young lawyers are attending, round trip economy airfare and hotel room charge for the period when the Conference is held; and will exclude any other incidental expenses and visa application fees (if applicable) incurred for the trip.  Successful applicants attending the same conference will have to share a hotel room during the period when the Conference is held. (Exceptional to opposite sex)
The sponsorship offer does not cover registration fee for social events to be held during the conference except for the welcoming reception and/or the official dinner.  

For flight and hotel bookings, successful applicants are advised to make the bookings on their own. When making the bookings, applicants are advised to provide two quotations respectively to the Law Society Secretariat. The airline and the hotel will be at the choice of the Law Society. 
Successful applicants registering for the conference and making flight and hotel bookings on their own are expected to settle all payments and the amount would be reimbursed upon their return from the conference.  For reimbursement purpose, original copies of the conference registration confirmation slip, quotations for airfare and hotel accommodation as well as the payment receipts must be presented to the Law Society for processing.  
The Law Society will not bear any charges related to the cancellation of attendance by the young lawyer. 
(6) Obligations of successful applicants
Each successful applicant shall sign an undertaking to: 

(a) attend the Conference in full as a member of the Law Society delegation;

(b) act as the aide-de-camp to the Chief Delegate of the Law Society of Hong Kong throughout the conference period;
(c) take meeting notes when attending meetings together with other Law Society representatives;

(d) take photos of any meeting, ceremony, social functions that the applicant might be attending;

(e) assist in coordinating and participating in activities that the Law Society delegation may organize in connection with the Conference; and submit to the Law Society a written report in English of not less than 1,000 words within one month from the closing of the Conference covering the following: 

i. activities of the Conference concerned;

ii. recommendation on how participation in the conference may contribute to the promotion of the legal profession of Hong Kong and to the learning of law; and

iii. how he/she may contribute to the future activities of the Law Society
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APPENDIX 

Sponsorship Application Form

PART A – Personal Particulars

	Name: Mr / Mrs /Ms  __________________________________________________________________          

	Company / Firm:  ____________________________________________________________________                                             

	Contact number: __________________ (Office)
	__________________________ (Mobile)

	Email: ____________________________________________________________________

	Date of admission: _______________________ 
	OR   (   1st year trainee      (   2nd year trainee

	· I hereby confirm that I have already obtained the preliminary approval from the firm in this secondment.


PART B – Application
	
I am interested in applying for the Law Society sponsorship to participate in the 32nd IPBA Annual Meeting and Conference in Tokyo, Japan (24 – 27 April 2024).


PART C – Supporting grounds for application

1. Please state below in what way the conference stated in Part B above contributes to the promotion of legal education and the advancement of the learning of law. [Recommended length of answer is 500 to 600 words. Please use a separate sheet if necessary.]

2. Please state below in what way you are able to contribute to the activities of the Law Society of Hong Kong and the advancement of the learning of law if your application for sponsorship is approved. [Recommended length of answer is 500 to 600 words. Please use a separate sheet if necessary.]
3. Please indicate below if you are/have been involved in any of the Law Society’s committee work and/or activities. 
DECLARATION

1. I declare that the information I provide in support of this application is accurate and complete. I understand that my application will be disqualified if any information or document provided is found to be false.

2. I have read the Personal Information Collection Statement attached to the application form.

3. I authorise the Vetting Group of the International Legal Affairs Committee responsible for screening sponsorship applications for participating in international conferences (‘the Vetting Group’) to use, check and process my data as required for my application.

4. I understand that upon application, my data will become a part of my record and may be used for all purposes in connection with the processing of the application and the granting of the award where the application is successful.

Signature






Date

Personal Information Collection Statement

The personal data collected in this form and in the documents submitted by you to support your application for Law Society sponsorship (“the data”) will be used by the Law Society of Hong Kong (“the Society”) for the purpose of processing the said application (“this Application”) and related matters. 

In making this Application, it is obligatory for you to supply the Society with the data requested in this reply slip except as otherwise indicated.  The consequence for you if you fail to supply such data is that the Society will not be able to process this Application.  

The data may be provided to such persons within the Society whose proper business it is to have access to and assist in the processing of this Application.  The data may also be provided to the relevant committee members of the Society to assess the merits of this Application and to such other persons who may help the Society in attaining the purposes above mentioned.  

Any data that is provided to anyone outside of the Society will be restricted to what is necessary and not excessive to achieve any intended purpose. 

You have the right to request access to and correction of the data.  Any such request should be addressed to the Secretary General, the Law Society of Hong Kong, 3/F, Wing On House, 71 Des Voeux Road Central, Hong Kong.

The Privacy Policy Statement of the Society is available on its website at www.hklawsoc.org.hk.
