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Dear /

Applications made by letters

The Court has been receiving lots of applications from solicitors by letters (or faxes).

some of which are not even copied to the other parties of a case. Some letters have heavy

enclosures.

Ma remind practitioners of the case of AX4 China Region Insurance Co Lid, CACV

113/2016, 28 October 2016, §44-45. 53-54 wherein Lam VP (as he then was) referred to

the situation of solicitors in writing to the Court without regard to the proper procedure

that should be followed.

Please be reminded that a party cannot expect a judge to read or reply to his/her letter

unless it is written pus:ant to tlic dirvc;Jon or leave gra!Ld the judge, or in response o

requisitions from or matters initiated by the Court by letter or fax. Apart from queries

regarding purely administrative or clerical matters which need not involve the exercise of

any judicial power (like re-fixing of hearing dates by consent, clarification of

judgments/orders which may call for corrigenda, or application for transcripts), the court

generalk will not take heed of applications, requests or assertions advanced by solicitors

in correspondence.
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Parties and solicitors can and should liaise by correspondence, but such correspondence

should not be copied to the Court. Correspondence that is relevant to a particular

application should be produced in the proper way, ie by way of exhibit to an affidavit

filed in the context of that application.

Where there is an application to make, it should be done properly by a summons,

supported by an affidavit (where needed) filed at the same time. Applications like

variation of costs order nisi and stay of execution should not be done by letter.

I would be grateful if you could bring the above to the attention of your members.

Yours sincerely,

QAIJYELJNtG
Civil Listing Judge
Court of First Instance of the High Court
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