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Disclaimer

This course is for educational purposes only. Any opinions, findings, recommendations or conclusions expressed in this
course or the course materials reflect the personal opinions of the presenter(s) only and nothing contained therein shall be
construed as giving legal advice to the public. Nor does any content or materials of the course represent the views or stance
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materials of the course and any consequences that may arise from any person acting or refraining from action as a result of
the content or materials of the course.

The copyright of the course materials is reserved. Copying, distribution, reproduction or re-transmission of any of the
contents of the course materials for the purpose other than attending the course without the consent of the presenter(s)
and the Academy is prohibited.



Briefing Session on Electronic Filing via the

integrated Court Case Management System
(“iICMS”)

25 June 2025

Agenda

1. Brief introduction of the iICMS

2. New filing requirement upon rollout of iICMS external
functions for the High Court (“HC”) selected case types

3. Brief introduction of the Judiciary’s dedicated webpage on
e-Courts

4. Walkthrough on key iCMS electronic filing functions
5. Q&A session




1. Brief introduction of the iICMS

The iICMS

» A web-based e-system developed by the Judiciary and designated by the
Chief Justice to facilitate the use of electronic technology in the
e-Courts

» Judiciary’s ultimate goal is to use the iCMS for replacement of the
conventional paper mode as the primary litigation system. The
Judiciary intends to start mandating the use of the iCMS for all legally
represented litigants in respect of the relevant case types as from 2026




Advantages of using the iCMS

» Provide flexibility of conducting electronic transactions with the Court
anytime and anywhere

» Save costs and promote efficiency such as saving the printing cost and
travelling time and expenses

Y

Save manpower and facilitate better deployment of resources

» Enjoy 20% fee concession on fee items which are primarily or
directly related to electronic handling of court documents

Key electronic services under the iCMS

» Send and receive court documents

» Inspect or search filed documents

» Search cause books

» Make electronic payments — different electronic payment options:
(1) Online credit cards
(2) PPS Shop&Buy Service (“PPSB”)

(3) Deposit Account (new electronic payment option)




Registration

» Registration for iCMS accounts to use its full services

» Unregistered users may only use certain services, €.g.
search electronic documents that may be inspected by
the public

Phased implementation
» Phase 1

o District Court (“DC”) civil proceedings incrementally from May
2022

o Summons Courts of Magistrates’ Courts (“MCs”) since
December 2022

» Phase 2
o Bulk claims of Small Claims Tribunal since October 2024
o Civil proceedings of HC starting from June 2025

o Court of Final Appeal, criminal proceedings of HC and DC, and
non-Summons Courts of MCs incrementally afterwards




Implementation of iCMS external functions for HC

» 1CMS external functions for HC are targeted for production launch by
phases starting from 30 June 2025

» The first case type to be rolled out is Civil Appeal (“CACV”)

» The tentative implementation timeline of another 10 selected HC case
types:
August 2025 Commercial Action (“HCCL”)
Intellectual Property Case (“HCIP”)
Construction and Arbitration Proceedings (“HCCT”)
October 2025 Personal Injuries Action (“HCPI”™)
December 2025  Civil Action (“HCA”)

Implementation of iCMS external functions for HC

By phases Probate Action (“HCAP”)
starting from Miscellaneous Proceedings of the Court of Appeal (“CAMP”)
2026 Magistracy Appeal (“HCMA”)

Miscellaneous Proceedings (Criminal) (“HCCP”)
Intended Action (“HCZZ”)




2. New filing requirement upon
rollout of 1CMS external
functions for HC selected case

types

New filing requirement at the registries

» The e-Practice Direction for HC will require a party who files or
submits a document in the conventional paper mode to provide to
the Court at the time of making the filing or submission an
electronic copy of the document in USB mass storage device(s) or
portable hard disk(s) with USB interface

» Parties including law firms are required to produce electronic copy
for HC case types that are already iCMS-enabled




New filing requirement

Step 1: pay filing fee at HC Accounts Office to receive a franked document

Step 2: scan the franked document
outside the court premises
through your own means

New filing requirement

Step 3: bring along the USB device(s) containing the
scanned document to the Resource Centre for
Unrepresented Litigants at LG1/F of the HC
Building, and use the self-service kiosks
therein to upload the scanned document image

=




New filing requirement

» The “Scan Document” function
is for litigants-in-person ONLY

» Insert USB drive to import files

New filing requiremengm

et

» Select the file to be uploaded 1
and press “PREVIEW”
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New filing requirement e o s

» Press  “CONFIRM  AND
PRINT QR CODE” if the
image is in order

CANCEL CONFIRM AND PRINT QR (/20

New filing requirement

[[& v ] [aasx Lres] oncusn

» Generate QR code for
affixing to the last page
of the paper document

The uploaded documents will be saved for 7 working days.

Please bring the QR code(s) with document(s) to relevant
i icial filing.

registry counter for official fil

Reference No + 20240823DT-POC-28686F25CCF-1

Page
Please affix this QR code label

Created Date + 23/08/2024,17:04:03 enithe back of the lad pags of

Referanca No:
20240823DT-POC-28686F25CCF-1
Printed on (2024-08-23 17:04)




New filing requirement

Step 4: bring the document with
the affixed QR code to the
relevant registry for
filing/submission

Registry Counter

New filing requirement

» The scanned/e-copy of documents must be identical with the
physical documents

» Filers have to visit other HC offices as appropriate before scanning
the originating documents, e.g.
o Accounts Office (franking payments)
o Listing Office (scheduling hearings)
o Oaths and Declarations Office (administering affidavits/
affirmations), etc.




New filing requirement

» Legal representatives will likely have to return to their office for
scanning the franked/signed originating documents and saving the
images into the USB device(s) before uploading them via the
kiosks

» They have to make two or more trips to HC to complete the filing
process

» Law firms are therefore encouraged to use the iCMS instead of
the conventional mode

Appeal for support

» To improve efficiency and enjoy the convenience of electronic
filing, we appeal law firms to:

o register for the ICMS Organisation Accounts (if not yet done so)
o make wider use of the iICMS for different electronic services

in particular following the rollout of iCMS external functions for
selected case types of HC

» This is the last transitional step towards the mandatory use of the
1CMS as from 2026




Appeal for support

» In conjunction with the Law Society of Hong Kong, a new
Continuing Professional Development (“CPD”) programme 1is
implemented to encourage practitioners to learn the requisite skills
in using the 1CMS to conduct electronic filing and to prepare for
the forthcoming mandatory use of the iICMS

» By conducting not less than 20 electronic filings from May to
October 2025, practitioners will be permitted to claim two CPD
points. We appeal to the legal practitioners to take part in this CPD
programme

Points to note when using the iCMS

1. Computation of filing date/time

» If the e-filing is submitted during office hours of the Registry, the
filing date/time should be the same as the submission date/time of
the e-filing. If the e-filing is submitted outside office hours, the
filing date/time is counted as the next opening of the Registry

2. Handling urgent electronic filing in iCMS?

» Take application for an appeal (CACV) to be heard urgently as an
example, you may tick the “Urgent” checkbox and upload the
certificate of urgency




Send document(s) to an existing case SRR ISR HC DO

Enter Case No Upload Document Confirmation and Acknowledgement
Payment

Notice
- Bield with [*) is required information

Upload Document
Case No
CACV 292025

Receiving Court Office
Appeals Registry

Urgent
&

Points to note when using the iCMS

3. Do not upload your own copy of case originating document

» In order to commence a new case via the iCMS for the selected case
types in the HC, you have to input the relevant case data in the e-
fillable forms to generate the case originating document in a standard
format. You are not allowed to upload your own scanned copy

s

Preparing the originating document by the solicitor’s assistant/clerk

» The Organisation User (“OU”) (clerk) can input the case details and use
the save draft function. The OU (solicitor) can retrieve the document
and perform the e-signing by typing his/her name for e-filing




Enter Password

Please note that the data saved in draft will not include the uploaded
documents/ selected hearing date (for HCPI only). The draft will be retained for
DCCI 1/2023 5 days from the date of saving the first draft version.

Lower Court Casg

dd Delete Password

L

Date of Order / Declslon
21/03/2025

Appeal from Applicatid

Urgent

- T T

Remaining Time 02:58:08

Points to note when using the iCMS

5. Scheduling of hearing dates

» You can indicate your preferred hearing dates when filing a
document with its “Purpose” selected as “For Listing”. The
listing officer will take into account your preference when
scheduling a hearing date. However, the indicated preferred
hearing date is for the Listing Officer’s reference only. The Court
will schedule the hearing based on the Court’s availability




Case No.
HCA19/2025

Receiving Court Office
High Court Registry

NO. DOCUMENT PURPOSE*
1 Document Name *
Summons v For Listing v
Document Version Hearing Before
N Befare Master v
Document Language * Preferred Date *
-- Please Select --- v Any Date
(] A Date Not Before *
For DD/MMIYYYY (&)
P1 Wong Yat Yat

Against
P1Wong Yat Yat

Filed By

Bennett Chan & Co.

3. Brief introduction of Judiciary’s
dedicated webpage on e-Courts




Dedicated webpage on Judiciary’s website

https://www.judiciary.hk/en/e_courts/index.html

8 August 2024 , Thursday , HKT 9:01 | AA \ RSS \ Search | ® &

e-Courts
About Us > e-Courts
Court Services & Facilities b « Use of electronic technology in e-Courts

eCt Terms and Conditions for using the integrated Court Case Management System (iCMS") of the Judiciary

Notices and Announcements

Court Security c
+ ICMS Login via e-Courts

Court Diary 5
= Reference Materials

Ju

2 A » Formms

Judgments & Legal Reference > o List of law firms registered for iCMS account

Publications » = Syslem Mainienance Information

Press Releases & Other Information > « Help and Support

Dedicated webpage on Judiciary’s website

- 5 11 September 2024 , Wednesday , HKT 15:38 | AA :
E— v e-Courls

| RS | Search | E @

N e-Courts > Notices and Announcements

About Us . Notices and Announcements
Court Services & Facilities > « Implementation Notices
e-Courts > » Press Releases
Court Security 5 « Public Notices
Court Diary >
Jury >

gments & Legal >
Publications 5

Press Releases & Other Information »




Dedicated webpage on Judiciary’s website

- A 11 September 2024, Wednesday , HKT 15:42 | AAA | Rss | searcn | =

e-Courts > Reference Materials

AW
JUDICIARY

About Us ,  Reference Materials
Court Services & Facilities > « Legislation
e-Courts > » e-Practice Direction
Court Security > « Administrative Instructions
« Leaflet:
Court Diary > earets
= User Guides
Jury >

« Demonstration Video Clips

Jud ts & Legal Ref >
=k sLAliisiales « Frequently Asked Questions

Publications 7 « Users Sharing
Press Releases & Other >
Information

Back Top

Useful information

» Legislation, e-Practice Directions, administrative instructions,
implementation notices, leaflets, user guides, demonstration video
clips, frequently asked questions, users sharing, list of law firms
registered for iICMS account, etc.

» Help and support services, including technical and general hotlines
and Help Centre




Useful information

» Demonstration video clips and promotional leaflets on the new
filing arrangement (including the detailed workflow of using self-
service kiosks) can be found at the dedicated webpage

List of law firms registered for iCMS account

» We have promulgated the list of registered law firms for iCMS
Organisation Account since December 2023 with a view to
encouraging registration from the legal profession

About Us List of law firms registered for iCMS account

Court Services & Facilities

List of law firms having reg d for an under the i d Court Case Management System (“iCMS”)

e-Courts

(as at 30 April 2025)

Court Security

v v [wv|w |'v|wv|v|v|wv

CourtDiary Names of law firms (in alphabetical order)
Jury
ALEE & PARTNERS ADRIAN YEUNG & CHENG
Judgments & Legal Reference ,
AH LAWYERS ALAN LAM, YAM & PE, SOLICITORS
Publications
e ALVAN LIU & PARTNERS AMELIA CHEUNG & COMPANY
ANGELA HO & ASSOCIATES ANGELA WANG & CO.
ANNIE LEUNG & CO. ANTHONY CHIANG & PARTNERS
ANTHONY EVANS & CO. ANTHONY SIU & CO.




4. Walkthrough on key 1ICMS
electronic filing functions

5. Q&A session




THE END




Walkthrough on
Key iICMS External Functions

Judiciary Web Portal




@ iCMSLogin v

W% 1 July 2024, Thursday HKT 08:53 = &

iCMS services for non-registered users
(i.e. login is not required)

Subject -

Important notices (e.g. system maintenance
notices) are shown in this table

Terms and Conditions | Help and Support | Feedback on iCMS
3
=N @ iCMS Login
e
AT
ok RO 1 July 2024, Thursday HKT 08:53 L3 &

JUDICIARY

Terms and Conditions | Help and Support | Feedback on iCMS




@ iCMSLogin v

0o m W .
JUDICIARY 11 July 2024, Thursday HKT 08:53 = ]

Judiciary Web Portal

Login page

Lr}grr*' - v V Screen ID: AUTH-LGN-00001
Register an .iu:':«y:. r‘u' - LOG I N

Inspect Filed

\ Home

3

ICH

Please fill in the information below. Fields marked with an asterisk (*) are mandatory.

Account Type

Organization v
Organization Code * Login Name *
Password *
LOGIN
Register an Account | Account Activation | Reset Password
Terms and Conditions | Help and Suppeort | Feedback on iCMS
5

1 July 2024, Thursday HKT 10:32 = &

ok R
JUDICIARY

Last Login : 11 July 4, Thursday HKT 0928

Screen ID: EXT-MSG-00001

O Home Message Box

o - , iICMS services by court levels assigned to the o

registered user are shown after successful login.

O sintanance ” The services for the High Court will be enabled
o TIME FROM FILEZ
{3 Update Your Profil . in end June 2025
Appeals Registry, High ..  484KB
[TRN:E2082000027] New Electronic Submission R.. 10/07/2024 Court Registry, High Co.. 968KB
[HCPI 5/2024] Sealed Document(s) Issued 10/07/2024 High Court Registry 83KB
[HCPI 5/2024] Document(s) Filed/Lodged 10/07/2024 High Court Registry -
1

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS




1 July 2024, Thursday HKT 10:32 = o]

Last Login : 11 July 2024, Thursday HKT 09228

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”") in this portal.

O Home Message Box Screen ID: EXT-MSG-00001
(3 District Court v
}  Hig u v . . c
Expand to view the functions of
{ ?, El ror v
) _ the selected court level
Send Document(s +SUBIECT ~ DATE/TIME ~ FROM FILEZ
a spe Document v
- [HCPI114/2024] New Electronic Submission Receiv.. 08:59 Appeals Registry, High ..  484KB
[TRN:E2082000027] New Electronic Submission R..  10/07/2024 Court Registry, High Co.. 968KB
p [HCPI 5/2024] Sealed Document(s) Issued 10/07/2024 High Court Registry 83KB
[HCPI 5/2024] Document(s) Filed/Lodged 10/07/2024 High Court Registry -

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS

A

CEEEHHHE . 11 July 2024, Thursday HKT 10:32
TR Messages sent to the registered - n— o

JUDICIARY . .
o user from the Judiciary

Last Login : 11 July 2024, Thursday HKT 0928

Welcome to Judiciary Web Portal! You can access the <#Vices of the integrated Court Case Management System (“iCMS”) in this portal.

0 Home Message Box Screen |ID: EXT-MSG-00001
{3 District Court v
c v All Read Unread C
* SUBJECT v DATE/TIME FROM FILEZ
[HCPI114/2024] New Electronic Submission Receiv.. 08:59 Appeals Registry, High ... 484KB
v
[TRN:E2082000027] New Electronic Submission R.. 10/07/2024 Court Registry, High Co.. 968KB
[HCPI 5/2024] Sealed Document(s) Issued 10/07/2024 High Court Registry 83KB
v [HCPI 5/2024] Document(s) Filed/Lodged 10/07/2024 High Court Registry -
™ " 1

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS




1 July 2024, Thursday HKT 08:51 = &

A%k WO
JUDICIARY

day HKT 1819

Welcome to Ju u can access the services of the integrated Court Case Management System

O Home [HCPI 5/2023] New Electronic Submission Received -

- Date/Time 10/07/2024 08:55
) ( \
From High Court Registry, High Court
} HighC v To LAWFIRMA itotoul
1 Electronic Fi v
This message serves to confirm the successful completion of the submission of the document(s) (e-Filing Transaction Reference No. E2017000014) submitted via iCMS
on 10/07/2024 08:54. (Time is expressed in 24-hour format )
3 W v Upon acceptance of the submission of the document(s), you will receive a message confirming the same.
v Please click the attachment link to obtain the acknowledgement (and the payment receipt, if any)
nce No:E2017000014
3 ﬁ Message content
v
)3 ceswv If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be (a) at the time when
the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates, whichever is earlier.
-
. e Opening hours of the Registry
W At Mondays to Fridays 845a.m. to 1:00 p.m. and 200 p.m. to 530 pm
e v
e N Saturdays, Sundays Closed
3 Ip ir Protile v and Public Holidays
1Attachment(s)
Acknowledgement - e-Filing TRN-E2017000014.pdf
PDF
Click to download the attachment -
Terms and Conditions | Help and Support | Feedback on iCMS

Electronic Filing —
How to prepare a new draft filing

10
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JUDICIARY

Judiciary Web Portal!

\ Home

@ itotoul

20 May 2025, Tuesday, HKT 2117 3

I {3 High Court

ic Filing

Send Document(s)

Select court level

Send Document(s) Screen ID: UIS-FIL-HC-001-001

Note to Sender

Judiciar

(D Bailiff Related Services

v

tion of Translation

Click to send document(s) to the court by electronic filing

al practitioners, government departments and
g=ment System (“iCMS") to send documents by

= g =) )
electronic means and conduct other electronic transactions with the e-Courts.

Under Section 32 of the Court Proceedings (Electronic Technology) Ordinance, Chapter 638, the Chief Justice may specify, by

v implementation notices published in Gazette, the date from which electronic technology may be used in relation to a particular e-Court
0 Other Electronic Services or a type of or description of proceedings, thereby implementing the use of electronic technology in relation to court proceedings in
g MR RSN RS phases. Please refer to the implementation notice(s) issued by the Chief Justice currently in force.
§ Make Electronic Payment ; ; s 3 : z :
= B ki L 2.Sender has to observe the time requirement for submission of document and/or payment in accordance with the applicable

ccount legislations, relevant Practice Directions and/or any specific orders or directions made by Judges and Judicial Officers.

= nance . .
v Electronic submission of document
{3 Update Your Profile v ) : ) :
3.Sender may use iCMS to commence a new case, or file documents to an existing case provided that, in the latter case, there is proper
(9 Health Check ~ linking up of his/her user account with the case concerned. In return, he/she will receive through iCMS message box the sealed

documents issued out of the e-Courts and/or reply from the e-Courts after documents have been received and processed. Te help alert
the sender, a reminder notification will be sent to sender’s email address at day-end each day when there isfare unread message(s) in

Terms and Conditions | Help and Support | Feedback on iCMS

(£

fi]

Last Login : 20 May 2025, Tuesday, HKT 14:03

/. The documents shall be prepared by using common word processing sottware (e.d. Microsoft Word, Pages, etc). 1he acceptable tile

formats (or the “save as type") are TXT, RTF, .doc, .docx and PO
Read the “Note to Sender”,

select “Commence a new case” from the dropdown list,
and check the acknowledgement

18. The access to or viewing of the documents shall not red
mechanism.

19. The total size of document(s) submitted in each transaction SWEV

If the total file size of any document(s) to be submitted at one go exceeds the above limit, the iCMS will prompt the sender that the
document(s) to be submitted in the transaction have exceeded the limit set by the Judiciary and the submission is not successful. The
sender may choose to split the submission into batches so that each batch will contain documents of less than 50MB in total. The
maximum number of batches is set at 10.

20. For more detailed information, please refer to the "Administrative Instructions on Detailed Technical Requirements for using the
Judiciary's iCMS".

Others

21. In case of any discrepancies between the English version and the Chinese translation of this note, the English version shall prevail.

Commence a new case v

acknowledge that | have read and understood the Note to Sender above.

Click “NEXT”




Case Details Case Parties (For)

4

Notice

- Please input your information in English or Chinese

- Field with [*) is required information
Enter Court Case Detalls

Batch No.
01

Court Level

Upload Documents  Confirmation Schedule Checklist Payment
Review Hearing
Date

Steps for commencing a new case are shown

High Court

Case Type *

2 Select the available case type for commencing a new case

HCPI - Personal Injuries Action

/

Enter Court Case Details

Batch No.
o1

Court Level
High Court

Case Type *
HCPI - Personal Injuries Action

Related Intended Action Case Number

Related Order Date
DD/MM/YYYY (&1

Claim Nature *
Personal Injuries Action

Rimsiirm ~f Palinf =

Input the details of the case

L




Commence a nhew case

Screen |D: UIS-FIL-HC-001-002

Case Details Case Parties (For) Case Parties Upload Documents  Confirmation Schedule Checklist Payment
(Against) Review Hearing
Date
Notice
- The fields of surname and given name in either English or Chinese must be input
- Please input your information in English or Chinese
- Field with (¥) is required information
Enter Court Case Details - Case Parties (For)
Input the details of the
case parties x
Enter Court Case Details - Case Parties (For) /
Batch No.
01
Party Type * Party Category *
--- Please Select --- v --- Please Select --- v
Name (Eng) * Name (Chi)
ID Type 1D No.
--- Please Select --- v
Address *
Local address must be provided
NON-
ADDRESS (CHI) LOCAL

NO. ADDRESS (ENG)

ADDRESS




Case Details Case Parties (For) Case Parties Upload Documents | Confirmation Schedule Checklist Payment Acknowledgement
(Against) Review Hearing
Date
Notice

- Field with (%) is required information

Enter Court Case Details - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE
1 Document Name *
Writ of Summons v For Filing v

Document Language *

I --- Please Select -— v

For High Court, there is a new “Generate
Originating Document” feature for the registered
— user to generate the originating document

o according to the case and party details inputted in
previous steps. With such feature, the upload of
scanned image of the originating document is not
1 Document Name * supported in the iCMS functions for High Court

Writ of Surmmons

Enter Court Case Details - Documents

NO. DOCUMENT

Document Language *
I English v ‘

Generate Orlginating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating document to your local drive for editing. You may
fill in/ edit the highlighted areas in the originating document. Please also upload “Statement of
Truth” if “Statement of Claim” is included. ]

Generate Originating Document

Click to generate the originating document

Upload Generated Originating Document *
[Please upload the originating document from your local drive after editing.]




Enter Court Case Details - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE
1 Document Name *
Writ of Summons v For Filing v

Document Language *
English v

Generate Orlginating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating document to your local drive for editing. You may
fill in/ edit the highlighted areas in the originating document. Please also upload “Statement of

LR £ e v Lt =i pon e = L 1l v L i

After the document is generated, click “Download” to
download the originating document for preview and further
updating of the other relevant information (if required)

WritofSummons202505202136.docx Reset Download

DI U T o ey T IO Iaty O TeTI
fter editt

[Please upload the originating document from your local drive a

% WritofSummons202505202136.docx - Word

Design  Llayout  References  Mailings  Review  View  Design  Layout Q@ Tellmev

Case and party details are pre-filled in the

IN THE HIGH COURT oF ThH &enerated document and cannot be modified

HONG KONG SPECIAL ADMINISTRATIY
COURT OF FIRST [NSTANCEV

PERSONAL INJURIES ACTION NO. OF 20
Petween
Wong Ling Ling Plaintiff
AND
Chan Ting Ting Defendant
TO THE defendant, Chan Ting Ting, Address A, Address B, Aberdeen, Hong Kong.

|THIS WRIT OF SUMMONS has been issued against you by the above-named Plaintiff
in respect of the claim set out on the back!|

|Within (14 days) after the service of this Writ on you, counting the day of service, you
must either satisfy the claim or return to the Registry of the High Court the accompanying
ACKNOWLEDGMENT OF SERVICE stating therein whether you intend to contest these
proceedings or to make an admission|

[if you fail to satisfy the claim or to return the Acknowledgment within the time stated,




WritofSummons202505202136.docx - Word

Layout  References  Mailings  Review  View  Design  Layout hat you want to ¢

Registrai|

]

Note: — This Writ may not be served later than 12 calendar months beginning with that date
unless renewed by order of the Court.|

IMPORTANT

]

Directions for Acknowledgment of Service are given with the a Only those contents highlighted in
yellow can be modified

Indorsement of claim
] For example, the details of the

indorsement of claim can be
modified in the document directly

[This Plaintiff’s claim is for]

E-signe

|(Where the Plaintiff’s claim is for a debt or liquidated demand only: If, within the
time for returning the Acknowledgment of Service, the Defendant pays the amount claimed
and § for costs, further proceedings will be stayed. The money must be paid to the
Plaintiff or his Solicitor.)]

Enter Court Case Details - Documents

Batch No.
6]
NO. DOCUMENT PURPOSE
1 Document Name *
Writ of Summons v For Filing v

Document Language ”
English v

Generate Orlginating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating document to your local drive for editing. You may
fill in/ edit the highlighted areas in the originating document. Please also upload “Statement of
Truth” if “Statement of Claim” is included. ]

WritofSummons202505202136.docx Reset Download

Upload Generated Originating Document *
[Please upload the originating document from your local drive after editing.]

Hiaload =g s After preview and updating of the

document, click “Upload” to upload the
edited originating document




Enter Court Case Details - Documents

Batch No.
01
NO. DOCUMENT PURPOSE
1 Document Name ~
Writ of Summons v For Filing v

Document Language *
English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating document to your local drive for editing. You may
fill in/ edit the highlighted areas in the originating document. Please also upload “Statement of
Truth” if “Statement of Claim” is included. ]

WritofSummons202505202136.docx Reset Download

After the upload, “Sign” option will be enabled.
Upload Generated Originating Document ~ . . .« . . o
[Please upload the originating document from your local drive after egs Cth to Slgn the uploaded Orlglnatlng document eleCtl’Ofllcally

WritofSummons202505202136.docx(75.93KB) Refet Sign Vi€l (e-Slgn)

Document Language ” =
--- Please Select --- v

Upload File *
Upload Judiciary Cloud

7 Document Name *
Mediation Certificate v For Filing v
[ pursuant to para.35 of P.D.18.1]

Document Language *

--- Please Select --- v
Upload File * If the logged-in user is the clerk assisting in
Ml Jaeliwden  Slaud preparing the originating document, the clerk can

Total 1 file(s) (75.93KB) use the “SAVE DRAFT” function. The solicitor
can then retrieve the document to perform e-Sign

4

Add Document

BACK SAVE DRAFT




Enter Password

Please note that the data saved in draft will not include the uploaded
documents/ selected hearing date (for HCPI only). The draft will be retained for
5 days from the date of saving the first draft version.

Input to create password

Password

Click “OK”

0

O
JUDICIARY

Judiciary Web Portal!

Home

Health Check

Terms and Conditions

|

®itotoul [

20 May 2025, Tuesday, HKT 21:47 = &

Last Login : 20 May 2025, Tuesday, HKT 14:03

s e

o= i o
formats (or the “save as type") are TXT, RTF, .doc, .docx and PDF format.

e e

18.The access to or viewing of the documents shall not require password or access code of any form or invoking any decryption
mechanism.

19. The total size of document(s) submitted in each transaction shall not exceed 50MB.

If the total file size of any document(s) to be submitted at one go exceeds the above limit, the iCMS will prompt the sender that the
document(s) to be submitted in the transaction have exceeded the limit set by the Judiciary and the submission is not successful. The
sender may choose to split the submission into batches so that each batch will contain documents of less than 50MB in total. The
maximum number of batches is set at 10.

laa Wh clin; L

Select “Load draft filling” to retrieve
the draft filing for further processing

21. In case of any discrepancies between the English version and the Chinese translation of this note, the £

Dasailad Tool

20. For more detailed information, plea iral Requirements for using the

Judiciary's iCMS".

Others

glish version shall prevail.

Load draft filing v

[+ | acknowledge that | have read and understood the Note to Sender above.

Help and Support | Feedback on iCMS




Electronic Filing —
How to upload documents to Judiciary
Cloud for electronic filing

27

@ itotoul g

13 May 2025, Tuesday, HKT 20:58 ® &

Last Login : 13 May 2025, Tuesday, HKT 17:28

() Home
3 High Court v
- Send Document(s) Screen ID: UIS-FIL-HC-001-001
{3 Electronic Filing v
Send Document(s) Note to Sender
Judiciary Cloud ]

(3 Inspection of Document v Chck to access the Judiciary Cloud gl which provides a platform for the legal practitioners, government departments and
N ers of integrated Court Case Management System (“iCMS") to send documents by
Services  w ransactions with the e-Courts.

{1 Bailiff Relatec

Under Section 32 of the Court Proceedings (Electronic Technology) Ordinance, Chapter 638, the Chief Justice may specify, by
v implementation notices published in Gazette, the date from which electronic technology may be used in relation to a particular e-Court
or a type of or description of proceedings, thereby implementing the use of electronic technology in relation to court proceedings in
phases. Please refer to the implementation notice(s) issued by the Chief Justice currently in force.

nic Servi

Other Ele
(§ Make Electronic Payment: ) ) )
s e 2.Sender has to observe the time requirement for submission of document and/or payment in accordance with the applicable
. Det legislations, relevant Practice Directions and/or any specific orders or directions made by Judges and Judicial Officers.
Ma

Electronic submission of document

Upgate¥ourPs 3. Sender may use iICMS to commence a hew case, or file documents to an existing case provided that, in the latter case, there is proper

Health Check - linking up of his/her user account with the case concerned. In return, he/she will receive through ICMS message box the sealed
documents issued out of the e-Courts and/or reply from the e-Courts after documents have been received and processed. To help alert
the sender, a reminder notification will be sent to sender’s email address at day-end each day when there is/are unread message(s) in -

Terms and Conditions | Help and Support | Feedback on iCMS




To support the submission of documents exceeding
the file size limit (i.e. S0MB), the Judiciary will
Judiciary Cloud I progressively enable the organisation users of the
HONG KONG JUDICIARY 1CMS with the Judiciary Cloud (a temporary
storage area), starting from 20GB of storage area
per organisation in the implementation of the iCMS
for High Court

Please fill in the information below. Fields marked with an asterisk(*) are mandatory

Organization Code* Login Name*

Password*

Login the Judiciary Cloud with
your registered user account

29

Storage Access Code for the Judiciary Cloud of your organization

Storage Access Code *

Enter storage access code
(note: one storage access code will be defined for
accessing the Judiciary Cloud of each
organization, by PA or designated SA)

30




Il

Judiciary Cloud
HONG KONG JUDICIARY

Q, Search

13 May 2025, Tuesday 21:17:58

%2 & LAWFIRMA.itotou1 o

#A Home
g Bin
Folder List

3O My Drive
3 Share With Me

Storage (1.92% ) Full

392.58 MB of 20.00 GB used
® Used by me
@ Used by Others

Home

*

Upload

® Find what you need faster. The home page is your new landing page and shows ten recently uploaded files.

a

O &

Name

doc

Location Upload Date

My Drive 13/05/2025 16:39 136.08 KB ®

Size

1-6 of 6

20GB space will be assigned for each organisation,

which will be shared by all OU accounts

[«
4
©

31

Judiciary Cloud
HONG KONG JUDICIARY

13 May 2025, Tuesday 21:28:09

#A Home
O Bin
Folder List

3 My Drive
[ Share With Me

Storage (1.92% ) Full

392.58 MB of 20.00 GB used
® Used by me
Used by Others

Q s = 5 LAWFIRMA.itotout o
My Drive
[ﬁ] Delete Download J ’ (—}h Move » Share ; Selected: 1
= Click the eye icon to view the document
a doc1.pdf 13/05/2025 16:39 136.08 KB E]J A -
[e DocViewer - Google Chrome - o x
@ judeuat.den01.poc.et/euatd? -docviewer/docviewer-web,
‘ EUATO2 8b96b8d... *
OQ . © @ O 3
IN THE HIGH COURT OF THE
HONG KONG SPECIAL ADMINISTRATIVE REGION
COURT OF APPEAL
e Civil Appeal No. OF20
(On appeal from Case No. _ . 2D
BETWEEN
ingert namets) of b Plaintiffis)
Plaintifits)
and
“Unsert name of o Defendani(s)

32




13 May 2025, Tuesday 21:08:06

Judiciary Cloud
HONG KONG JUDICIARY Q, Search Z & LAWFIRMA.itotou1 °

Folder List
3 My Drive
[ Share With Me

Storage (1.92% ) Full
392.58 MB of 20.00 GB used

® Used by me
® Used by Others.

+ Create Folder +* Upload

—

D Name ize
; Click to create a new folder
O doc.pdf T3/05/2025 16:39 36.08 KB e WL d O

1-7of 7

33

Create New Folder

Input the folder name

Folder Name *

Remarks:

Falder name length limit : 20 characters

Folder name can only contain the following characters:

- Chinese, English, Numbers

- Underscore ( _ ), Hyphen (.) , Space () , Apostrophe (). Parentheses ()

Create Folder

Click “Create Folder”

34




Judiciary Cloud

13 May 2025, Tuesday 21:08:06

Z & LAWFIRMA.itotou1 o

= <% HONG KONG JUDICIARY Q, Searct
JUDICIARY

A Home My Drive

—— e *  Upload 4 Click to upload document to the

current folder
Folder List O Name Upload Date Size
3 My Drive 3
{3 Share With Me O doc1.pdf 13/05/2025 16:39 136.08 KB e WY ¢ O
Storage (1.92% ) Full (i}
i@s&: :AB of 20.00 GB used 1-7of 7
Used bi Others
35
. 13 May 2025, Tuesday 21:15:07
; Judiciary Cloud
HONG KONG JUDICIARY Q, Search £ & LAWFIRMA.itotou1 o

A Home My Drive

g Bin + Create Folder + Upload

Folder List O Name Upload Date Size
3O My Drive »
O Share With Me O doc1 13/05/2025 16:39 136.08 KB e @ & 4 O
13/05/2025 21:10 291KB e m t 4 O

test.pdf

0O &

Storage (1.92% ) Full [}

392.58 MB of 20.00 GB used
@ Used by me
Used by Others

ﬁ Document is shown after the upload

1-20f2

36




Judiciary Cloud

13 May 2025, Tuesday 21:15:52

i 7. i HONG KONG JUDICIARY Q, Searc! & = LAWFIRMA.itotoul o
& Home
e 'd ™ N s
o Bin []T_T[ Delete i, Download J L(—P Move J L» Share ] Selected: 1
Folder List -] Name Upload Date Size
[ My Drive y
CJ Share With Me a doct 13/05/2025 16:39 136.08 KB ® [ v 4 O

Documents can be:

(== E - deleted (i.e. move the file to “Bin” folder)
= files in the “Bin” folder will be permanently
deleted after 11:59 pm of the same day
- downloaded to your PC
- moved to other folder
- shared to other users within the same organisation
Storage (1.92% ) Full L ]
‘392‘58 MB of 20.00 GB used 1-2 of 2
@ Used by me
Used by Others
37
13 May 2025, Tuesday 21:21:09
— Judiciary Cloud
- HONG KONG JUDICIARY Q se = & LAWFIRMA.itotout °

Folder List

3 My Drive >

03 Share With Me

I

Share With Me

Shared By:
D Narme
O 1_CF1.pdf

Click to view the documents
which are shared by other
users with me

Storage (1.92% ) Full (]

392.58 MB of 20.00 GB used
® Used by me
Used by Others

v Clear

Shared By Shared Dale
2025-05-09
LAWFIRMA hcou01 15.00.55

Size

17.85
KB

Remarks

1-1 0f 1

38




Electronic Filing —
How to load a draft filing and
complete the submission
for case commencement

39

- otoul [

3 b - lﬂ 20 May 2025, Tuesday, HKT 21:47 &® &

ik

L
JUDICIARY

Last Login : 20 May , Tuesday, HKT 14:03

Judiciary Web Portal!

e e AV AT A ARV s e e e sy e s S g e e

v e
N Home formats (or the “save as type") are TXT, RTF, .doc, .docx and PDF format.

T D G S T

“n

I High Court - 18.The access to or viewing of the documents shall not require password or access code of any form or invoking any decryption
mechanism.
ctronic Fi

19. The total size of document(s) submitted in each transaction shall not exceed 50MB.

If the total file size of any document(s) to be submitted at one go exceeds the above limit, the iCMS will prompt the sender that the
document(s) to be submitted in the transaction have exceeded the limit set by the Judiciary and the submission is not successful. The
sender may choose to split the submission into batches so that each batch will contain documents of less than 50MB in total. The
maximum number of batches is set at 10.

20. For more detailed information, please refer to the “Administrative Instructions on Detailed Technical Requirements for using the
Certification of Translation Judiciary’s iCMS"

Service v
Others 173 2 99
{3 Other Electronic Services w Select Load draft fillng
) 21. In case of any discrep. nslation of this note, the English version shall prevail.
{3 Make Electronic Paymentw
¢ Deposit Account I Load draft filing I v

aintenance v

[+ | acknowledge that | have read and understood the Note to Sender above.

e Your Pr

3 Updat

3 Health Check v “

Terms and Conditions | Help and Support | Feedback on iCMS




Manage Draft Case

Screen |D: UIS-FIL-HC-003-001

Select one of the following transactions to continue.

Show All ltems Select “Show All Items” to show all the b
drafts within the same organisation
Number of Record(s) : 1
] . .
Click “Edit” to load the draft
NO. CREATION DATE/TIME CASE TYPE USER NAME / —
1 20/05/2025 21:44 HCPI itot ou (LAWFIRMA. itotoul) Edit Delete

Enter Password

Please note that the data saved in draft will not include the uploaded
documents/ selected hearing date (for HCPI only). The draft will be
retained for 5 days from the date of saving the first draft version.

Input the password that your

clerk created before
Password

| |

Click “OK”




Enter Court Case Details - Documents

The draft will be loaded

Batch No.
o1

NO. DOCUMENT PURPOSE
1 Document Name ~
Writ of Summons v For Filing v

Document Language *

English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating doecument to your local drive for editing. You may
fill inf edit the highlighted areas in the originating document. Please also upload “Statement of
Truth" if “Statement of Claim" is included. ]

WritofSummons202505202136.docx Reset Download

Upload Generated Originating Document *
[Please upload the criginating document from your local drive after editin

Click “View” to review the originating document

prepared by the clerk

WritofSummons202505202136.docx(75.93KB) Reset Si

WritofSummons202505202136_docx(75.93KB)

4 of26 » M

No. 1

Writ of Summons
(0.61.1)

The document image will be
displayed for review

HCPI 20
IN THE HIGH COURT OF THE
HONG KONG SPECIAL ADMINISTRATIVE REGION
COURT OF FIRST INSTANCE
PERSONAL INJURIES ACTION NO. OF 20
Between
Wong Ling Ling Plaintiff
AND

Chan Ting Ting Defendant

TO THE defendant, Chan Ting Ting, Address A, Address B, Aberdeen, Hong Kong

I ¥ 100% v

THIS WRIT OF SUMMONS has been issued against you by the above-named Plaintiff
in respect of the claim set out on the back

Within (14 days) after the service of this Writ on you, counting the day of service, you
must either satisfy the claim or return to the Registry of the High Court the accompanying
ACKNOWLEDGMENT OF SERVICE stating therein whether you intend to contest these
proceedings or to make an admission.

If you fail to satisfy the claim or to return the Acknowledgment within the time stated,




Enter Court Case Details - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE
1 Document Name ~
Writ of Summons v For Filing v

Document Language *

[ English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating document to your local drive for editing. You may
fill inf edit the highlighted areas in the originating document. Please also upload “Statement of
Truth" if “Statement of Claim" is included. ]

WritofSummons202505202136.docx Reset Download

Upload Generated Originating Document *

[Please upload the criginating document from your local drive a% Clle “Sign” to e-Sign the originating document

WritofSummons202505202136.docx(75.93KB) Resgt Sign Viey

Input the full name which must match the
name of the OU captured in the user profile
Sign and input the post title

Signature *
[Please input your full name, which should match the registerey
ICMS, as your electronic signature.]

Wong Siu Ming

Post Title *
I Solicitor]

Click “CONFIRM?” to e-Sign the document




Enter Court Case Details - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE
1 Document Name ~
Writ of Surmmons v For Filing v
Document Language ~
English v
Generate Originating Document ~
[ The originating document generated by the system will include Form 14 and Form 16 or 16C(if
applicable). Please download the originating document to your local drive for editing. You may
fill in/ edit the highlighted areas in the originating document. Please also upload "Statement of
Truth” if "Statement of Claim” is included. ]
WritofSummons202505202136.docx Reset Download
Upload Generated Originating Document *
[Please upload the originating document from your local drive after editing.]
WritofSummeons202505202136_signed.docx Reset Sipn View Clle “View” to VieW the e_Signed document

WritofSummons202505202136_signed.docx

4 2 |of26 » M

Directions for Acknowledgment of Service are given with the accompanying form.
Indorsement of claim

This Plaintiff’s claim is for

E-signed by Wong Siu Ming
Benneth Chan & Co.
Solicitor for Plaintiff(s)

(Where the Plaintif’s claim is for a debt or liquidated demand only: If, W
time for returning the Acknowledgment of Service, the Defendant pays the amount
and $ for costs, further proceedings will be stayed. The money must be paid to
Plaintiff or his Solicitor.)

This writ was taken out by Bennett Chan & Co. of Unit 2, 5th Floor, Yue Xiu
Building, Nos. 160-174 Lockhart Road, Wanchai solicitors for the said plaintiff whose

After e-Signing, information of the

signer will be filled into the
originating document

address is Address 1, Address 2, Aberdeen, Hong Kong.

E-signed by Wong Siu Ming
Benneth Chan & Co.
Solicitor for Plaintiff{(s)




Document Name *
Statement of Claim

[ (with Statement of Truth) if there is no indorsement of claim on the Writ ]

Document Language ~
--- Please Select --—-

Upload Filg *
Upload Jddiciary Cloud

Bocument Name For documents other than originating
Statement of Tr document, click “Upload” to upload them

Document Language ~
--- Please Select -—

Upload File *
Upload Judiciary Cloud

Document Name *
Statement of Damages

=

v For Filing v Delete
v
v For Filing vl Delete
v
v For Filing v | Delete

Document Name *
Statement of Claim

[ (with Statement of Truth) if there is no indorsement of claim on the Writ ]

Document Language ”
English

Upload File *
documentl.pdf(19110KB) Reset

Document Name *
Statement of Truth

Document Language *
--- Please Select —-

Upload e —

To support the submission of documents exceeding
the file size limit (i.e. S0MB), the Judiciary will
progressively enable the organisation users of the
1CMS with the Judiciary Cloud (a temporary
storage area), starting from 20GB of storage area
per organisation in the implementation of the iCMS
for High Court

v For Filing v Delete

Upload Judiciary Cloud

Document Name *
Statement of Damages

R T R B L N e o T

For documents exceeding the file size limit (i.e.
50MB), the “Judiciary Cloud” option can be used. v | Lelete
Click to access the “Judiciary Cloud”




Judiciary Cloud

@ Please select the appropriate folder or file below for further action.

Home = My Drive
NAME TYPE
® document.pdf PDF
Select the document already

uploaded to the Judiciary Cloud

DMove the document to the Bin folder of the Judiciary Cloud of my organization after successful submission to iCMS.

Screen |1D: FCU-FIL-00G01

SIZE

70 MB

.
ﬁ Click “UPLOAD”

If selected, the document will be moved to the Bin folder of the Judiciary Cloud
of your organisation after successful completion of the electronic filing
submission and permanently deleted after 11:59 pm of the same day

organization

Storage Access Code *

Enter the storage access code

(note: one storage access code will be defined for
accessing the Judiciary Cloud of each
organisation, by PA or designated SA)

Storage Access Code for the Judiciary Cloud of your

ﬁ Click “CONFIRM”

)




“

Document Language *
English

Upload Flle *
document4.pdf{19110KB) Reset

Document Name *
Medization Certificate
[ pursuant to para.35 of P.D.181]

Document Language *
English

Upload File *
document5.pdf(i91.10KB) Reset

Add Document

BACK

Total 6 file(s) (1.01M)

v For Filing

After uploading all the required
documents, click “NEXT”

SAVE DRAFT

Commence a nhew case

Confirm Details of the Filing

Case Details

Case Parties
(Against)

Case Parties (For)

Batch No.

01

Court Level
High Court

Case Type
Personal Injuries Action

Intended Action

Upload Documeng  Confirmation 9

khedule Checklist
Review Hearing
Date

Confirmation page to display all
the inputted information

Payment

Screen |D: UIS-FIL-HC-001-002

Acknowledgement




Upload Documents

Case Details Case Parties (For)

(Against)

Case Parties

Schedule Checklist Review Hearing Date

Batch No.
01

Confirmation

Schedule Checklist
Review Hearing
Date

Payment

Hearing Nature
Pl Checklist Review

For PI case, checklist review
hearing date will be displayed

Schedule Date and Time
24/10/2025 09:30

DO NOT ACCEPT SCHEDULE

Acknowledgement

Click “ACCEPT SCHEDULE” to accept the
schedule and proceed to next step

SAVE DRAFT

Remaining Time 02:40:03

If the completion of the payment transaction is at a time when the Accounts Office of the Court is not open, the receiving time of such payment is taken to be (a) at the
time when the Accounts Office of the Court is next normally open to the public; or (b) at the time when the Accounts Office of the Court is next open for the proceeding

to which the payment relates, whichever is earlier.

Payment of Filing Fees

e-Filing Transaction Reference No.
E2331000563

BATCH NO. CASE NO. CASETYPE

ol - Personal Injuries

Action

HEARING
NATURE

Pl Checklist
Review

SCHEDULE
DATE AND
TIME

24/10/2025 09:30

PAYMENT

ITEM(S) AMOUNT(HKD)

All Procedural 835.00
Fees under the

Court Proceedings
(Electronic

Technology) (High

Court) (Electronic

Fees) Rules - Writ

Details of payment
item are displayed

((]Ff( Click “NEXT” to confirm
to proceed with payment

punt: HKD 835.00

Filing for Other Court Case

SAVE DRAFT

L




Select payment method

Online Payment Service (note: the new payment method “Deposit

Type of Service: Judiciary Online Payment Service Account” will Only be available for
Merchant Name: The Judiciary Organisation Account which has created
h naTransaction REF=rence 2351000563 deposit account with the Judiciary)
Transaction Date: 20/05/2025 V

Total Amount: HKD 83500

S0 visa 058 ED RS
,: £ ey
® Account:

Payment Method:

If “Deposit Account™ is
selected, the payment
amount will be deducted
from the available deposit

lansaction reference number or PRINT the page for enquiry on the payment status when necessary.

tton, please DO NOT leave this page until you are redirected to the acknowledgement page, otherwise your
ceessful.

Merchant Name is applicable to credit card payment method only.

PPS Shop&Buy(PPSB) does not support payment via browsers of mobile devices (including mobile phones and tablets) at the moment. If
you wish to pay by PPSB, please change to use desktop computer.

Some users may receive an error page or have to wait for several minutes before they get a response from the credit card payment
gateway. If you experience such a problem, please wait a moment and retry, or change to use deposit account (applicable to Organization
Accounts with deposit accounts only) or PPSB to settle the payment. We apologise for any inconvenience caused.

Different credit card issuers may have implemented different mechanisms to authenticate the cardholder's identity during online
payment. Please contact your card issuer if you want to learn more about the Verified by Visa and MasterCard SecureCode service.

For refund of online payment by credit card or PPSB, it will normally be conducted either by way of cheque, bank draft or cash to the
appropriate case party or legal representative or in the case of e-Apostile Service, to the payer/ applicant. For refund of online payment by
deposit account (applicable to Organization Accounts with deposit accounts only), the refund amount will be credited to the same
deposit account.

Balance of deposit account will only be refunded upon termination of Organization Account.

If the payment exceeds the ceiling of the payment method, such payment method will not be shown above.

online Payment Service Screen |1D: EPY-SET-0003

Payment by Deposit Account
Available balance and payment
amount to be deducted are

e-Filing Transaction Reference No: E2331000563 displayed for verification

Deposit Account Number: LAWFIRMA-000

Current Available Balance (as at 20/05/2025 22:15:23):  HKD 30,437.00

Payment Amount: HKD 835.00

PAY

Click “PAY”




Commence a new case Screen 1D: UIS-FIL-HC-001-002

Case Details Case Parties (For) Case Parties Upload Documents  Confirmation Schedule Checklist Payment Acknowledgement
(Against) Review Hearing
Date
Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be (a) at the time when
the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates, whichever is earlier.

Acknowledgement Acknowledgement page is
displayed to confirm the payment
Subriitted By —— and document submission
itot ou (LAWFIRMA itotoul) Bennett Chan & Co.
Submitted On e-Flling Transaction Reference No.
20/05/2025 2215:50 E2331000563
e-Payment Transaction Date Time e-Payment Transaction Reference No. -

[

Rl "
JUDICIARY

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”) in this portal.

i Message Box
High Court v

Electronic Filing v All Read Unread

Send Documer
< SUBJECT ~ DATE/TIME FROM

@ itotoul [

20 May 2025, Tuesday, HKT 22:19 x &

Screen |D: EXT-MSG-00001

C

FILE #

Inspection of D

ument v II [TRN:E2331000563] New Electronic Submission Received 22116 Court Registry, High Court

975KB

ailiff Related Services v

tion of Translation
) ~—

{3 Other Electronic Servi . .
New message will be received
after the submission

S v

Make Electronic Paymentw

Health Check v

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS




This message serves to confirm the successful completion of the submission of the document(s) (e-Filing Transaction Reference No. E2331000563) submitted via iCMS an

20/05/2025 22:15. (Time is expressed in 24-hour format.)
Upon acceptance of the submission of the document(s), you will receive a message confirming the same.
Please click the attachment link to obtain the acknowledgement (and the payment receipt, if any).

Acknowledgement - e-Filing Transaction Reference No..E2331000563
Payment receipt - e-Payment Transaction Reference No.T202505200003230

Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be (a) at the time when the

Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates, whichever is earlier.
Opening hours of the Registry
Mondays to Fridays : 8:45a.m.to1:00 p.m.and 2:00 p.m. to 5:30 p.m.

Saturdays, Sundays : Closed
and Public Holidays

Acknowledgement of receipt

2 Attachment(s) .
and payment receipt are
pop Acknowledgement - e-Filing TRN-F2331000563 pdf attached in the message
Payment Receipt - e-Payment TRN-T202505200003930.pdf .
FOF Click to download the
attachments

After Judiciary’s internal process for

S case commencement, new message
[HCPI 17/2025][New Case Created will be received

Date/Time  22/05/202512:59

From High Court Registry Assigned case number

To LAWFIRMA.itotoul

This message serves to confirm the issue of the originating document (e-Filing Transaction Reference No. E2331000563) submitted via iCMS on 20/05/2025 22:15. (Time is
expressed in 24-hour format.)

Please click the attachment link to obtain the sealed document(s).

HCPI17/2025 - Writ of Summons 2R <#k - DRN:233190001411
HCPI17/2025 - Checklist Review Notice (Hearing dated: 24/10/2025 09:30 Checklist Review Hearing) B ZRITHERE (follow PD 18.) - DRN:233190001455

2 Attachment(s)

HCPI17-2025 - Checklist Review Notice (Hearing dated 24/10/2025 0930 Checklist Review Hearing) (follow PD 181) - DRN-233190001455.pdf

HCPI17-2025 - Writ of Summons - DRN-233190001411.pdf

e-Seal is affixed on the

originating document

[

62




Issued from the Registry of the High Court this day of 20

, Sample of the Writ of
Summons with the image
of e-Seal

Note: — This Writ may not be served later than 12 calendar months begmning wi
unless renewed by order of the Court.

IMPORTANT
Directions for Acknowledgment of Service are given with the accompanying form.
Indorsement of claim
This Plaintiff"s claim is for
E-signed by Wong Siu Ming

Benneth Chan & Co.
Solicitor for Plaintiff(s)

{ Where the Plaintiff’s claim is for a debt or hiquidated demand only: If, within the
time for returning the Acknowledgment of Service, the Defendant pays the amount claimed
and § for costs, further proceedings will be stayed. The money must be paid to the
Plaintiff or his Solicitor. )

This writ was taken out by Bennett Chan & Co. of Unit 2, 5th Floor, Yue Xiu
Building, Nos. 160-174 Lockhart Road, Wanchai solicitors for the said plaintiff whose
address is Address 1, Address 2, Aberdeen, Hong Kong.

E-signed by Wong Siu Ming

Benneth Chan & Co.
Solicitor for Plaintiff(s)
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Electronic Filing —
How to send application for an appeal
(CACY) to be heard urgently
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@ itot:

20 May 2025, Tuesday, HKT 22:23 k- &

Last Login : 20 May 2025, |luesday, HKI 14:03

Judiciary Web Portal!

17, 1€ QULUITIENILS STidl DE Prepared By Usiig COMTIION Word processiig SOware |€.g. MILIUSUIL VWUIU, Fdyes, el 1€ dileplauie e

) Home formats (or the “save as type") are TXT, RTF, .doc, .docx and PDF format.

j High Court v ss code of any form or invoking any decryption
13 Electronic Filing v Click to send document(s) to the court by electronic filing

Send Document(s)

If the total file size of any document(s) to be submitted at one go exceeds the above limit, the iICMS will prompt the sender that the
document(s) to be submitted in the transaction have exceeded the limit set by the Judiciary and the submission is not successful. The
sender may choose to split the submission into batches so that each batch will contain documents of less than 50MB in total. The
maximum number of batches is set at 10,

Judiciary Cloud
Inspection of Document

§ Bailiff Related Services v . . . . i } . .
20. For more detailed information, please refer to the “Administrative Instructions on Detailed Technical Requirements for using the

B Certification of Translation Judiciary’s iCMS".
= Service ~
Others
{3 Other Electronic Services v
21. In case of any discrepancies between the Englis 33 o ¢ s il
{1 Make Electronic Paymentw Select “Send document(s) to an existing case
~+ Deposit Account Send document(s) to an existing case v
Y Maintenance v
: LR e - [+ | acknowledge that | have read and understood the Note to Sender above.
| Update Your Profile v
(] v 8 « 95
Click “NEXT
Terms and Conditions | Help and Support | Feedback on iCMS
Send document(s) to an existing case OSSN I s R
Enter Case No. Upload Document Confirmation and Acknowledgement
Payment

Notice
- Field with (%) is required information

Steps for sending document to an existing case are shown

Enter Case No.

Case No. *
CACV 12/2025
Related to taxation proceedings? *
Yes @ No

Related to Application before Judge? *

Yes @ No

Receiving Court Office *
Appeals Registry v

Input the Case No. and related information




Send document(s) to an existing case serechIEEMIS-RI-HE002-00!

Enter Case No. Upload Document Confirmation and Acknowledgement
Payment

Notice
- Field with (%) is required information

Upload Document
Case No.
CACV 12/2025

Recelving Court Office
Appeals Registry

Urgent

For urgent application, check “Urgent”

Certificate of Urgency signed by counsel
setting out the grounds of urgency must be
lodged together with a core bundle for

urgent application

Attention

For lodging Urgent Appeals or Urgent Interlocutory Applications, your
attention is drawn to Part D of Practice Direction 4.1 - Civil Appeals to
the Court of Appeal. Please click the following hyperlink for details:

https:/legalref judiciary.hk/Irs/common/pd/pdecontent jsp?pdn=PD4 1.htm
&lang=EN

Please note that a Certificate of Urgency signed by counsel setting out
the grounds of urgency must be lodged together with a core bundle
containing all the essential documents.




2 Upload “Certificate of Urgency”

Document Name *

Certificate of Urgency I

Document Version

Document Language *

English

For
[ APP1 Chan Tai Ming
RPT1 Wong Ka Chun

Against
RPT1 Wong Ka Chun

APP1 Chan Tai Ming

Flled By

Ll Bundle must be submitted with
the Certificate of Urgency

Requlred document(s) *

No.2 Bundle

For Filing A4

Document Name *

Bundle
[ Required document for No. 1 Certificate of Urgency ]

Document Version

System will pre-fill “Bundle”
as the second document

Document Language ~

-— Please Select —

For
APP1 Chan Tai Ming
RPT1 Wong Ka Chun

Against
RPT1 Wong Ka Chun

APP1 Chan Tai Ming

Flled By
Bennett Chan & Co.

Upload Flle *
Upload Judiciary Cloud

--- Please Select — v




For the document with “Purpose”

3 Document Name *
Summons selected as “For Listing”, you can For Listing v | | Delete
indicate your preferred hearing dates
Document Version Preferred Date *
Any Date
(e)A Date Not Before *
Document Language * 05/06/2025 =
siPIEREE Shleict oo Proposed Dates
For(2 06/06/2025 1
APP1 Chan Tai Ming 07/06/2025 3]
RPTI Wang Ka Chun The listing officer will take into account 10/06/2025 =]
your preference when scheduling a Special Request
Agaiet hearing date. However, the indicated
RPT1 Wong Ka Chun f d h . d t . f th L t'
APP1 Chan Tai Ming prererre caring date 1s 1or the L1s ll'lg
Officer’s reference only. The court will
Filed By schedule the hearing based on the court’s
Bennett Chan & Co. avallablhty
Upload Flle *
ILinlaad Tndicians Clad
Document Language 05/06/2025 )
English Proposed Dates
For 06/06/2025 (5]
¥ APP1 Chan Tai Ming 07/06/2025 )
RPT1 Wong Ka Chun 10/06/2025 ()
Speclal Request
Against
RPT1 Wong Ka Chun
APP1 Chan Tai Ming
Flled By
[# Bennett Chan & Co.
Upload File *
document5.pdf(191.10KB) Reset
Add Document
o | I | < Cliok NEXTateral

document information is
inputted




Notice will be displayed to inform
the opening hours of listing offices

Notice

If the document(s) electronically submitted for e-filing is/ are required to be handled by the
listing office, it/ they will be handled only during their opening hours or on the next working
day, whichever is earlier.

The opening hours of the listing offices are as follows:

Sectlon Listing office opening hours (Monday to Friday)
High Court Registry 1015 a.m. to 1:00 p.m. & 2200 p.m. to 3:00 p.m.

Clerk of Court’s Office 10:00 a.m. to 12:30 p.m. & 2:45 p.m. to 415 p.m.

Confirm to procsed?

Send document(s) to an existing case sereen [B:UIe- R HGI0200)

Enter Case No. Upload Document Confirmation and Acknowledgement
Payment

Confirm Details of the Filing

Case No.
CACV 12/2025

Confirmation page to display all
Recelving Court Office . . o
Appeals Registry the lnputted information

Urgent
Yes

NO. DOCUMENT PURPOSE PAYMENT ITEM(S) AMOUNT(HKD)

1 Document Name For Filing




Send document(s) to an existing case Soreen | UISFILHE002-00T

Enter Case No Upload Document Confirmation and Acknowledgement
Payment

Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be (a) at the time when
the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates, whichever is earlier.

Acknowledgement Acknowledgement page is

displayed to confirm the document

Submitted By Organization b L
itot ou (LAWFIRMA itotoul) Bennett Chan & Co. submission
Submitted On e-Flling Transaction Reference No.
20/05/2025 22:39:53 E2331000574
e-Payment Transaction Date Time e-Payment Transaction Reference No.
After Judiciary’s internal process for
scheduling a hearing, new message
will be received
< Back
[CACV 12/2025] Hearing Scheduled and/or Notice of Hearing Issued

Date/Time  22/05/202513:29
From Appeals Registry (Clerk of Court's Office), High Court
To LAWFIRMA itotoul

This message serves to inform you that a hearing has been scheduled / a Notice of Hearing has been issued by the Court in response to your lodgment/ filing of document(s)
(e-Filing Transaction Reference No. E2331000574) submitted via iCMS on 20/05/2025 22:39. (Time is expressed in 24-hour format.)

Please click the attachment link to abtain the notice of hearing.

CACV 12/2025 - Notice of Hearing - DRN:233300000053

1 Attachment(s)

PDF

CACV 12-2025 - Notice of Hearing - DRN-233300000053.pdf

Notice of Hearing is attached
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DRN: 233300000053
Folio / Serial No: CO3

FRRAFTHE
HEEDE
Lwsr .
R¥LK FMCACY B Sample of the Notice
IN THE HIGH COURT OF THE Of Hearlng

HONG KONG SPECIAL ADMINISTRATIVE REGION

COURT OF APPEAL
CIVIL APPEALNO _CACV__ OF

-
e

Party XXX
e Address xxxxx

Party XXX
Address xxxxx

PRERTRESE (RER¥ LFTHEEHETRA

NOTICE OF PRELIMINARY DIRECTIONS NG
BEFORE REG! R OF 1L APPEALS
B#E: LEREBRZVMAEFARAEBRF LFTEFEH T xxx &

TAKE NOTICE that the above-mentioned appeal will be listed for a Preliminary
MEEHE R, HIIZs 200x 4F xx B xxHEM x L/ FF x B xx 5.
Hearing before Master xxxx, Registrar of Civil Appeals in Chambers on xxx day, the xx day of xxxx,
200x at xxx o’clock in the fore / after noon.

B - 20258058228
Dated the

(XXXXXXXXX)
for Registrar, Civil Appeals

HealtuRy: FiER AR *
Place of Hearing: High Court, Hong Kong *
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