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Disclaimer

This course is for educational purposes only. Any opinions, findings, recommendations or conclusions expressed in this
course or the course materials reflect the personal opinions of the presenter(s) only and nothing contained therein shall be
construed as giving legal advice to the public. Nor does any content or materials of the course represent the views or
stance of the Hong Kong Academy of Law Limited (“Academy”) or the Law Society of Hong Kong (“Society”). The
Academy, the Society and the presenter(s) shall not be held responsible for any responsibility or liability whatsoever in
respect of the content or materials of the course, and disclaim all responsibility or liability whatsoever in respect of the
content and materials of the course and any consequences that may arise from any person acting or refraining from action
as a result of the content or materials of the course.

The copyright of the course materials is reserved. Copying, distribution, reproduction or re-transmission of any of the
contents of the course materials for the purpose other than attending the course without the consent of the presenter(s)
and the Academy is prohibited.
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Briefing Session on the Use of the integrated
Court Case Management System (“iCMS”)

3 October 2024

Agenda

Brief introduction of the iCMS

New filing requirement upon rollout of iICMS external functions for
the High Court (“HC”) selected case types

Brief introduction of the Judiciary’s dedicated webpage on e-Courts
Walkthrough on key iCMS external functions
Q&A session

Hands-on practice session (face-to-face mode only)




1. Brief introduction of the iCMS

The iCMS

The Court Proceedings (Electronic Technology) Ordinance (Cap. 638) came into effect
on 1 October 2021

A web-based e-system developed by the Judiciary and designated by the Chief Justice
to facilitate the use of electronic technology in the e-Courts

An additional option to the existing channels for transmission of documents on court
cases

Our ultimate goal is to use the iICMS for replacement of the conventional paper
mode as the primary litigation system. The Judiciary intends to start mandating the
use of the iICMS for all legally represented litigants in respect of the relevant case types
as from 2026, unless otherwise exempted in particular circumstances to safeguard the
right to access in courts




Advantages of using the iCMS

Provide flexibility of conducting electronic transactions with the Court anytime and
anywhere

Save cost and promote efficiency such as saving the printing cost and travelling time and
expenses

Save manpower and facilitate better deployment of resources

Enjoy 20% fee concession on fee items which are primarily or directly related to
electronic handling of court documents

Promote environmentally friendliness

Key electronic services under the

iCMS

Send and receive court documents

Inspect or search filed documents

Search cause books

Make electronic payments — different electronic payment options:
(1) Online credit cards

(2) PPS Shop&Buy Service (“PPSB”)

(3) Deposit Account (new electronic payment option)




Deposit Account

Deposit Account will be introduced for iICMS Organisation Accounts upon the rollout of
1CMS external functions for HC

Organisation users can, on a voluntary basis, pay a non-interest bearing prepayment at or
above a specified minimum amount to the Deposit Account for settling subsequent
payments for transactions under the iCMS

The deposit can be paid (i) online (by credit card or PPSB) or (ii) over the counters (for
cheque payment)

Details of the Deposit Account will be provided at the dedicated webpage on e-Courts
nearer the time of implementation

Registration

Registration for iCMS accounts to use its full services

Unregistered users may only use certain services, e€.g. search
electronic documents that may be inspected by the public

Who can use the iICMS

Registration is free of charge




Types of iCMS User Accounts

Individual User Account

Organisation Account
Primary Administrator (“PA”) Account
Secondary Administrator (“SA’’) Account
Organisation User (“OU’’) Account

Phased implementation

Stage 1
District Court civil proceedings incrementally from May 2022

Summons Courts of the Magistrates’ Courts (“MCs”) since December
2022

Stage 2

Court of Final Appeal, HC, remaining part of MCs and Small Claims
Tribunal incrementally from Q4 2024




Overview on implementation

of iCMS external functions for HC

1CMS external functions for HC are targeted for production launch by phases
starting from end-2024 tentatively 30 June 2025
We will implement the following 11 selected case types at this stage

Civil Appeal (“CACV”)

Commercial Action (“HCCL”)

Intellectual Property Case (“HCIP”)

Construction and Arbitration Proceedings (“HCCT”)

Personal Injuries Action (“HCPI™)

Civil Action (“HCA”)

Overview on implementation

of iCMS external functions for HC

Probate Action (“HCAP”)

Miscellaneous Proceedings (Civil Appeal) (“CAMP”)
Magistracy Appeal (“HCMA”)

Miscellaneous Proceedings (Criminal) (“HCCP”)
Intended Action (“HCZZ”)




2. New filing requirement upon rollout
of ICMS external functions for HC
selected case types

New filing requirement at the registries

The e-Practice Direction for HC will direct a party who files or
submits a document in the conventional mode to provide to the Court
at the time of making the filing or submission an electronic copy of
the document in USB mass storage devices or portable hard disk with
USB interface

Parties including law firms are required to produce electronic copy for
subsequent lodgings/communications with the Court, for HC case
types that are already iCMS-enabled




Filing under new requirement

Legal representatives will bring USB mass storage devices or portable hard
disk with USB interface containing the scanned/e-copy of the documents

Upload the scanned/e-copy AR
SELF-SCANNING
of the documents at the SERVICE

kiosks in the HC Building

The  “Scan  Document”
function is for litigants-in-
person ONLY




Filing under new requirement

s

Generate QR codes therefrom

The uploaded documents will be saved for 7 working days. |:>

Please bring the QR code(s) with document(s) to relevant
registry counter for official filing.

Reference No : 20240823DT-POC-28686F25CCF-1
Page 3 i
9! Please affix this QR code label
on the back of the last page of
Created Date :23/08/2024,17:04:03

vour filing document before
submission at registry counter

Finished uploading
Upload another document

Reference No:
20240823DT-POC-28686F25CCF-1
Printad on (2024-08-23 17:04)

Filing under new requirement

File/submit both the physical and

scanned/e-copy of documents at the
relevant registry

Registry Counter




Filing under new requirement

Points to note:

The scanned/e-copy of documents must be identical with the physical
documents

Filers have to visit other offices as appropriate before scanning the
originating documents, e.g.
Accounts Office (franking payments)
Listing Office (scheduling hearings)
Oaths and Declarations Office (administering affidavits/affirmations),
ete.

Filing under new requirement

Points to note:

Legal representatives will likely have to return to their office for
scanning the franked/signed originating documents and saving the
images into the USB devices before uploading them via the kiosks.
They have to come to HC twice before formal filing. Law firms are
therefore encouraged to use the iCMS instead of the conventional
mode




Appeal for support

Appeal law firms to register for the iCMS Organisation Accounts
as early as possible (if not yet done so) and make wider use of
the 1ICMS for different electronic services, in particular following

the rollout of iCMS external functions for selected case types of
HC

To familiarise with the electronic mode as soon as possible to
prepare for the mandatory use of the iCMS starting from 2026

Tips on using the iCMS

QI1: The originating document should be signed by an OU Account holder who is a
solicitor. How can his/her clerk assist in preparing the document via the iCMS?

Al: The OU (clerk) can input the case details and use the save draft function. The OU
(solicitor) can retrieve the document and perform the e-signing by typing his/her

name for e-filing.

Q2: If the PA is the only solicitor of the law firm, how can he/she perform electronic
filing to the Court?

A2: An OU Account can be created for the PA to perform e-filing.




Tips on using the iCMS

Q3: Upon the rollout of iCMS external functions for HC selected
case types, iICMS will provide the new function for generating
originating document. After signing the document by the
solicitor, how can he/she settle the payment for completing
the electronic filing process?

A3: It is recommended that the solicitor who serves as an OU
Account holder to settle the payment through the new
payment option of Deposit Account which should be the most
convenient means of completing the electronic filing process.

Tips on using the iCMS

Q4: When conducting e-filing to an existing case, e.g. consent summons, do all parties have
to conduct joint signing via the iICMS?

A4: No. As e-filing to an existing case is to upload the document, the consent summons must
be signed by all parties before the document is scanned and uploaded to the iICMS.

QS5: For Legal Aid cases, whether the payment part will be skipped?

AS5: Yes.

Q6: Is sanctioned payment accepted in the iICMS?

A6: Sanctioned payment is not accepted via iCMS e-payment.




3. Brief introduction of Judiciary’s
dedicated webpage on e-Courts

Dedicated webpage on Judiciary’s website

https://www.judiciary.hk/en/e courts/index.html

8 August 2024, Thursaay, wir9:01 | AA | Rss | searcn | (@

e-Courts

I % W W

Wk
JUDICTARY ECotlits
About Us > e-Courts
Court Services & Facilities b3 » Use of electronic technology in e-Courts
= Terms and Conditions for using the integrated Court Case Management System (TCMS”) of the Judiciary
Court Security s = Notices and Announcements
» iCMS Login via e-Courts
Court Diary 5
= Reference Materials
Jury 3
= Forms
Jsiments & Legal Refetenice & = List of law firms registered for ICMS account
Publications > = System Maintenance Information
Press Releases & Other Information 5 = Help and Support




Dedicated webpage on Judiciary’s website

- R 11 September 2024 , Wednesday , HKT 15:38 | AAA | Rss | Search |

‘. e-Courts

‘;']U [;Ei C ﬁ\ Rﬂ?- e-Courts > Notices and Announcements
About Us . Notices and Announcements
Court Services & Facilities b = Implementation Notices
e-Courts > = Press Releases
Court Security s = Public Notices
Court Diary >
Jury >

m Top

Judgments & Legal Reference >
Publications >

Press Releases & Other Information >

Dedicated webpage on Judiciary’s website

11 September 202 RSS | Search

e-Courts > Reference Materials

About U .,  Reference Materials
Court Services & Facilities > « Legislation
e-Courts > « e-Practice Direction

Administrative Instructions

Court Security

Leaflet
Court Diary > Sl

User Guides

Jury >

Demonstration Video Clips
Judgments & Legal Reference >

Frequently Asked Questions

Publications > + Users Sharing
Press Releases & Other >
Information




Useful information

Legislation, e-Practice Direction, administrative instructions,
implementation notices, leaflets, user guides, demonstration video
clips, frequently asked questions, users sharing, list of law firms
registered for iICMS account, etc.

Help and support services, including technical and general hotlines
and Help Centre

List of law firms registered for iCMS

account

We have promulgated the list of registered law firms for iCMS Organisation Accounts since
December 2023 with a view to encouraging registration from the legal profession

List of law firms registered for iCMS account

About Us >
Court Services & Fagilities >
List of law firms having registered for an organization account under the integrated Court Case Management System (“iCMS”)
e-Courts >
ConrGeeanty 3 (as at 31 August 2024)
Coutbiaty > Names of law firms (in alphabetical order)
Jury >
ADRIAN YEUNG & CHENG AH LAWYERS
Judgments & Legal Reference >
ALAN LAM, YAM & PE, SOLICITORS ALVAN LIU & PARTNERS
Publications >
Pracs Raloacos & Ofter Information N AMELIA CHEUNG & COMPANY ANGELA HO & ASSOCIATES
ANGELA WANG & CO. ANNIE LEUNG & CO.
ANTHONY CHIANG & PARTNERS ANTHONY EVANS & CO.
ANTHONY SIU & CO. ARTHUR HONG LLP
AU & ASSOCIATES, SOLICITORS AU, THONG & TSANG

AU-YEUNG, CHAN & HO, SOLICITORS AU-YEUNG, CHENG, HO & TIN




4. Walkthrough on key 1CMS
external functions

5. Q&A session




6. Hands-on practice session

THE END




Walkthrough on
Key iICMS External Functions

Judiciary Web Portal




@ iCMS Login ~

: jeigeis
Wl MW :
JUDICIARY 1 July 2024, Thursday HKT 08:53 ¥ &

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”) in this portal.

Time Subject

Important notices (e.g. system maintenance
notice) are shown in this table

Terms and Conditions | Help and Support | Feedback on iICMS

@ iCMS Login ~

Aok R W ;
JUDICIARY 1 July 2024, Thursday HKT 08:53 = &

Terms and Conditions | Help and Support | Feedback on iCMS




@® iCMSLogin v

11 July 2024, Thursday HKT 08:53 = &

il

IR
JUDICIARY

Judiciary Web Portal

Login page

Login N V V Screen |D: AUTH-LGN-G0001
Register an Account LOG I N

Inspect Filed Document " ;
= Please fill in the information below. Fields marked with an asterisk (*) are mandatory

= - Account Type
er or Claims
Organization v

In

Organization Code * Login Name *
verify Document Image *
ot i K Password
Make Electronic Payment
LOGIN
Register an Account | Account Activation | Reset Password
Terms and Conditions | Help and Suppeort | Feedback on ICMS

1 July 2024, Thursday HKT 10:32 % &

Wk M
JUDICIARY

Last Login : 11 July Thursday HKT 0928

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“ICMS”) in this portal.

Screen |D: EXT-MSG-00001

Q1 _Home Message Box
(} District Court i
{3 High Court y iCMS services by court levels assigned to the C
-y L int registered user are shown after successful login
( : % SUBJECT ~ DATE/TIME  FROM FILE 2
@ Private Cloud [HCPI114/2024] New Electronic Submission Receiv.. 08:59 Appeals Registry, High ..  484KB
[TRN:E2082000027] New Electronic Submission R..  10/07/2024 Court Registry, High Co.. 968KB
[HCPI 5/2024] Sealed Document(s) Issued 10/07/2024 High Court Registry 83KB
[HCPI 5/2024] Document(s) Filed/Lodged 10/07/2024 High Court Registry -
1
*Message(s) will be deleted after 90 days from the date of the message.
Terms and Conditions | Help and Support | Feedback on iCMS




1 July 2024, Thursday HKT 10:32 [ (5]

A% W OW
JUDICIARY

Last Login : 11 July 2024, Thursday HKT 0928

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS") in this portal.

O\ Home Message Box Screen ID: EXT-MSG-00001
3 District Court v
I HighC v . . C
B Expand to view the functions of
B ) the selected court level
ndl Im ~ SUBJECT ~ DATE/TIME FROM FILEZ
3 Inspe Document v
- : [HCPI14/2024) New Electronic Submission Receiv.. 08:59 Appeals Registry, High ..  484KB
T Bailiff Related S ¥
[TRN:E2082000027] New Electronic Submission R..  10/07/2024 Court Registry, High Co.. 968KB
‘ N [HCPI 5/2024] Sealed Document(s) Issued 10/07/2024 High Court Registry 83KB
ke Ele D [HCPI 5/2024] Document(s) Filed/Lodged 10/07/2024 High Court Registry -
— Dt
b & & 1
14 a r e v
@ Private Cloud *Message(s) will be deleted after 90 days from the date of the message.
Terms and Conditions | Help and Support | Feedback on iCMS
7

1 July 2024, Thursday HKT 10:32 ] &)

:-:;r:. 2382
Aok WO

Messages sent to the registered
JUDICIARY

user from the Judiciary

Last Login : 11 July 2024, Thursday HKT 0928
Welcome to Judiciary Web Portal! You can access the <#7ices of the integrated Court Case Management System (“iCMS”") in this portal.

Message Box Screen |ID: EXT-MSG-00001
All Read Unread C

+ SUBJECT ~ DATE/TIME FROM FILE Z
[HCPI14/2024] New Electronic Submission Receiv.. 08:59 Appeals Registry, High ... 484KB
[TRN:E2082000027] New Electronic Submission R..  10/07/2024 Court Registry, High Co.. 968KB
[HCPI 5/2024] Sealed Document(s) Issued 10/07/2024 High Court Registry 83KB

[HCPI 5/2024] Document(s) Filed/Lodged 10/07/2024 High Court Registry -

1

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS




11 July 2024, Thursday HKT 08:51 & &

$238
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JUDICIARY

Last Login : 10 July 2024, Wednesday HKT 1819
Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”) in this portal.

0O Home [HCPI 5/2023] New Electronic Submission Received -
P - 25 ’ Date/Time 10/07/2024 08:55
v From High Court Registry, High Court

To LAWFIRMA itotoul

serves to confirm the successful completion of the submission of the document(s) (e-Filing Transaction Reference No. E2017000014) submitted via iCMS
08:54. (Time is expressed in 24-hour format

Upon acceptance of the submission of the document(s), you will receive a message confirming the same.
Please click the attachment link to obtain the acknowledgement (and the payment receipt, if any)

Acknowledgement - e-Filing Transaction Reference No:E2017000014 ﬁ Message Content

Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be (a) at the time when
the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates, whichever is earlier.

Cpening hours of the Registry

Mondays to Fridays 845am.to1:00 pm.and 200 pm.to S30 pm

Saturdays, Sundays Closed
and Public Holidays

1 Attachment(s)

Acknowledgement - e-Filing TRN-E2017000014 pd
PDF

% Click to download the attachment o

Terms and Conditions | Help and Support | Feedback on iCMS

Deposit Account Creation
by Primary Administrator (“PA”)

- To be introduced for Organisation Accounts upon the
rollout of iCMS external functions for the High Court

- Deposit Account can be used for electronic payment of
all case types of e-Courts supported by the iCMS

10




Ay @ iCMS Login v

W ok MW ;
JUDICIARY 1 July 2024, Thursday HKT 08:59 = &

Judiciary Web Portal

(1 Home

“B

Screen |D: AUTH-LGN-00001
Login

R — LOGIN

Please fill in the information below. Fields marked with an asterisk (*) are mandatory.

Account Type

Organization v
Organization Code * Login Name *

gkif gkifpa Login PA account
Password *

LOGIN
Register an Account | Account Activation | Reset Password
Terms and Conditions | Help and Support | Feedback on iCMS

11 July 2024, Thursday HKT 12:29 = &

Aok W
JUDICIARY

Last Login : 11 July 2024, Thursday HKT 1124

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”") in this portal.

0 Message Box Screen |D: EXT-MSG-00001
. ﬂ N All Read Unread c
03 "
. S SUBJECT * DATE/TIME FROM FILE &
: - Invitation for Creation of Deposit Account for Making El...  28/06/2024 Finance Section o
vj Click “Maintain Deposit Account”
® 1
@® Private Cloud

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS

12




Screen |D: EPY-DEP-00100

Maintain Deposit Account

BRANCH  BRANCH srancy  DEPOSIT baTEoF  DEPOSIT  CURRENT BALANCE
CODE DESCRIPTION STATUS s CREATION ACCOUNT  [HKD) (AS AT

NUMBER STATUS 1/07/2024 10:09:27)
HQ Headquarters Active - - = -

GKLEA S\K Law Firm Branch Netive R ; ; R

Click to create new Deposit Account

Generate Deposit Account Balance Report

13

Create Account

- Initial deposit is required for creating new Deposit Account
o - Minimum amount for initial deposit is HKD 3,000

Application Details Payment Acknowledgement

Note:
The deposit can be paid by the following methods. Please select the payment method and input the deposit amount. Please note that the deposit account/ sub-account balance will only be refunded upon
termination of Organization Account
(i) Online payment
Online credit card payment by VISA, MasterCard, China UnionPay and JCB will be accepted. The ceiling for online credit card payment is $3,300 for each payment transaction

For payments exceeding $3,300, it must be made through web-based PPS Shop&Buy Service ("PPSB”) subject to in which the default maximum amount for PPSB payment as set by the service provider not
being exceeded and such ceiling is currently $100,000.

(i) Payment over the counters
A payment advice will be generated by the system. The payment advice will lapse if payment is not made by the payment due date printed on the payment advice. A fresh request for creation of deposit
account is required to be submitted after the payment advice has|

Please present the payment advice to any of the sccounts offices )| Select payment method (i.e. online payment or payment over the counter) [

hours of the accounts offices can be found here

if payment is made by cheque over the counters, please allow 5w, and lnput amount tO be depos]ted

- Online payment can be made by credit card or PPS Shop&Buy Service
———— - For payment over the counter, payment advice will be generated. User

Online payment by credit card or PPSB can bring the payment advice to perform payment at 10 account offices v
Amount (HKD) * A/I of the Judiciary for settling of payment

- Field with ( * ) is required information

(Minimum amount for initial deposit: HKD 3,000)

e . | C ¢

14




Sample of the payment advice

St baukee DPe0240TI 5124511087
Payment Advice Issue Date 07/

s TR,

Paynent Advice Expiry Date

ATEUHEA 1040872004

Payment Advice

- Addresses of the 10 account offices of the Judiciary for
payment over the counter are shown in the payment advice

NsecnEl| - If payment by cash/EPS, Deposit Account will be enabled

immediately upon successful completion of payment
- If payment by cheque, Deposit Account will be enabled
after cheque has been cleared

JUDICIARY

PAYMENT METHODS

# To whom it may concern
W To whom 1
1. By cash or cheque or EPS
WA E Payment Item(s): - Payment may be made persomally or by gent & s Dffice of the following courts/ tribunals:
(1) High Court (LGZ/F, High Court Bui 38
2
" (3) Sma mal
izt Deposit Account/ S t )
ga’“"‘NB:““ Branch Code | Sub-Account mumber | Payment Code | Payment Description Amount (HKD) Shem Shui Fo, Rowloon) o
=R BERE 0t WIEE W S8 (%) (4) Eastern Magistrates astern Law Courts Building. 28 Tai On Str
FIRSHE (5) FKowloon City Magi 3/F. Kowloon City Law Courts Building, 147)
Fowloon City, Ko
Tnitial Deposit — &) Courts (2/F, Kwun Tong Lew Courts Building. 10 Lei Yue Mun Road,
GKLF Ha GKLF.000 DAL ol 500,00
N s (3/F. Tower A, West Kowloon Law Courts Building,501 Tung Chsu Street,
S Grand Total Anount: 3,500.00|
o 8 es' Courts (2/F, Fanling Law Courts Building, 1 Pik Fung Road. Fanling,
(@ s Courts (2/F, Shatin Law Courts Building, 1 Yi Ching Lane, Shetin, New Territories)
(10} ' Courts (2/F, Tuen Mun Law Courts Building, | Tuen i Road, Tuen Mun,
- The and tribunals receive payments during the opening hours es set out below :
y | Mandays ta Fridays | 8:45 a.m. to 1:00 p.m. an " ‘
Saturdays; Sundsys and Public | Closed ‘
JadistEry H;EEE%& - be made payable to 'THE GOVERNMENT OF THE HONG K PECTAL ADNINISTRATIVE REGION'
hey must not be made pa to any individual o 4 cheques will not

* If payment is made by cheque, please allow 5 working days for the cheque to be cleared by banks

MELREMK, WRESELEXUERTAELE -

synent due date sp
A fresh request needs to it Case
it account/ sub-aceount belen 4 upon termin

in the payment
again
fon Aceount .

15

If online payment is selected

Online Payment Service Sceresn (B: EPY-SER-000]

Type of Service:

Merchant Name:

Deposit Account Transaction Reference No:  R2010000040 SeleCt payment methOd and

Deposit Account Number:
Transaction Date:
Total Amount:

Payment Methad:

Judiciary Online Payment Service

The Judiciary

GKLF-000 click “PAY”

09/07/2024 V

HKD 3.000.00

&2 visa 52

Please take note of the transaction reference number or PRINT the page for enguiry on the payment status when necessary.
After pressing the pay button, please DO NOT leave this page until you are redirected to the acknowledgement page, otherwise your

transaction may not be successful,

Merchant Name is applicable to

you wish to pay by PPSB, please

credit card payment method only.

PPS Shop&Buy|PPSB) does not suppart payment via browsers of mobile devices (including mobile phones and tablets) at the moment. if

change to use desktop computer.

Some users may receive an error page or have to wait for several minutes before they get a response from the credit card payment gateway.

If you experience such a problem, please wait a moment and retry, or change to use PPSB to settle the payment. We apologise for any

inconvenience caused.

Different credit card issuers may have implemented different mechanisms to authenticate the cardholder's identity during online payment.

Please contact your card issuer if you want to learn more about the Verified by Visa and MasterCard SecureCode service.

For refund of online payment, it

will normally be conducted either by way of cheque, bank draft or cash to the appropriate case party or

legal representative or, in the case of e-Apostille Service, to the payer/applicant.

Deposit account/ sub-account balance will only be refunded upon termination of Organization Account. For refund of online payment by

deduction from deposit account/ sub-account, the refund amount will be credited to the same deposit account/ sub-account.

16




Create Account

Application Details

Acknowledgement

Screen ID: EPY-DEP-00103

Payment

Acknowledgement

Submitted By
Mr. Gary Kwok(GKLF.gklfpa)

Submitted On
03/07/202414:01:22
03/07/202414:05:34

e-Payment Method
Credit Card(JCB)

e-Payment Transaction Date Time

Please save or print the Payment Receipt as a proof of your payment.

Organization
GK Law Firm

Acknowledgment of the
payment is shown

Deposit Account Transaction Reference No.
R2010000040

e-Payment Transaction Reference No.
C202407037000582

Deposit Account Number
GKLF-000

CLOSE SAVE PAYMENT RECEIPT

17

Maintain Deposit Account

BRANCH BRANCH BRANCH
CODE DESCRIPTION STATUS
HQ Headquarters Active

GK Law Firm
GKLFA Branch A Active

Generate Deposit Account Balance Report

Screen |ID: EPY-DEP-00100

DEPOSIT
ACCOUNT
NUMBER

GKLF-000

GKLF-001

DATE OF DEPOSIT
CREATION NEDOHREE
STATUS

03/07/2024 Active

03/07/2024 Active

I

Upon successful creation of the Deposit Account, Deposit Account
number(s) will be assigned for the headquarters and all existing

CURRENT BALANCE
(HKD) (AS AT

11/07/2024 10:16:06)
3,000.00 Details
0.00 Details

branch code(s) automatically

For organisation with Deposit Account, new deposit sub-account

will be created for each new branch code

Deposit Account number is in the format “Organisation Code +
sequential order” (000 represents the Deposit Account, 001
represents the first deposit sub-account created, 002 represents the
second deposit sub-account created, and so on)

Secondary Administrator (“SA”) (s) granted with the right can
assist to manage the Deposit Account/sub-account(s)

18




Transfer Balance between
Deposit Account/Sub-Account(s) by PA/SA

19

Maintain Deposit Account

BRANCH BRANCH BRANCH
CODE DESCRIPTION STATUS
HQ Headqguarters Active

! GK Law Firm y
GKLFA Branch A Active
Generate Deposit Account Balance Report

DEPOSIT
ACCOUNT
NUMBER

GKLF-000

GKLF-001

PA/SA can review balances of all
Deposit Account and all sub-accounts Sereen ID: EPY-DEP-00100

=

DEPOSIT CURRENT BALANCE

gggiggn ACCOUNT  (HKD) (AS AT
STATUS 1/07/2024 10:16:06)
03/07/2024  Active 3,000.00 Details Top-up St
03/07/2024 Active 0.00 Details —— -

PA/SA clicks to top-up or transfer
deposit to the sub-account

For top-up, the procedures are similar
to those of initial deposit

20




If transfer-in is selected

Transfer Screen |D: EPY-DEP-QOIM
- Field with [ * ] is reguired information Amount can Only be tranSferred
.. : between Deposit Account/sub-accounts

Receiving Deposit Account and Branch Code 3 .
GKLF-001 (CKLFA} (Current balance: $0.00) Of the same Organlsatlon
Transfer from Deposit Account and Branch Code *

GKLF-000 (HQ) (Current balance: $3,000.00) I v
Amount (HKD) *

1,500

be transferred
21

Create Orgnisation User (“OU”) Account
by PA/SA

22




@ IiCMSLogin v

Aok W W ;
JUDICIAR \’. 1 July 2024, Thursday HKT 08:59 = &
Judiciary Web Portal!

N Home

“n

Screen |D: AUTH-LGN-00001

LOGIN

Please fill in the information below. Fields marked with an asterisk (*) are mandatory

é‘ 5 Account Type
- Organization v
R Organization Code * Login Name * 0
c Login PA/SA account
gklf gkifpa
Password *
@ In Ne : ; 2 )
® Private Cloud
Register an Account | Account Activation | Reset Password
Terms and Conditions | Help and Support | Feedback on iCMS
23
’ = @ gkifpa | [
bt 1 July 2024, Thursday HKT 09:06
Al kO W Yy Yy ES &

JUDICIARY

Last Login :10 J G,
Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”) in this portal.

Message Box Screen ID: EXT-MSG-0000]
K All Read Unread C
% suBJECT ~ DATE/TIME FROM FILE 2

Click to create OU account

You have no unread message

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS
24




Title *
Mr

Surname (Eng) *
‘Wong

Surname (Chi)

Identification Document Type *

H.K. Identity Card

Input the details of the OU

Given Name (Eng) *
Siu Ming

Given Name (Chi)

Identification Document Type (Others) (Eng) Identification Document Type (Others) (Chi)

Identification Document Mo. (First 4 Characters) *

Al23
Job / Post Title (Eng) *
Solicitor

Staff No.

Telephone No. *
21234567
Email Address *

wongsiuming@icmspilothk

Job / Post Title (Chi)

Fax No.

Mobile Phone No.

25

Job / Post Title (Eng) *
Solicitor

Staff No.

Telephone No. *

21234567

Job / Post Title (Chi)

Fax No.

Email Address *

Mobile Phone No.

| wongsiuming@icmspilot. hk|

ective Start Date IYYYY)

Branch *

HO - Headguarters

Group / Role [remarks

Court Level

Group

Effective End Date (DD/MM/YYYY) *

Notification email of OU -

account activation will be sent
to this email address

Role

26




Select the court level, group and role
that the OU account is assigned to

Court Level
High Court
Group Role
Law Firms v Court Case Processing {Full access) X
Fu Add
Available options of “Role”:
COURT LEVEL j Click “Add” after the selection | o Court Case Processing (Full access)
No record found - Court Case PrOCCSSng
o - Conduct Other Electronic Services
T - Make Electronic Payment
Preferred Language (For screen display) *
i English Traditional Chinese simplified Chinese
SUBMIT
27
iCMS Functions
. 9 g iCMS Rol U t related Court t
Assignment of iCMS functions to roles ! oles ARt e
OU Account holder: #» maintain OU’s personal | » send and receive court
Court case processing profile (except branch documents
(Full access) information) » inspect filed
documents
» conduct other

Annexes to the Administrative Instructions on
Matters relating to Registration as a User of the
integrated Court Case Management System

(https://www.judiciary.hk/doc/en/e_courts/
Al_RegUser_iCMS_Annex_e.pdf)

electronic services
such as apply for
certification of
translation service

» make electronic
payment
OU Account holder: » ditto » send and receive court
Court case processing documents
» inspect filed
documents
» conduct limited

electronic services
such as Document
Reference Number

checking
OU Account holder: ¥ ditto ¥ inspect filed
Conduct other documents
electronic services » conduct other
electronic services
such as apply for
certification of
translation service
OU Account holder: ¥ ditto » make electronic

Make electronic
payment only

payment

28




Croup / Rolelr

Court Level
High Court
Group Role
Law Firms v
Functions Add
COURT LEVEL GCROUP ROLE FUNCTIONS
High Court Law Firms Court Case Processing (Full access) Show

Preferred Language (For screen display) *

"_E__" English Traditional Chinsse simplified Chinese

j The selected option is added to the list

m ﬁ Clle “SUBMIT”

29

Information

Account has been created. Notification email has

besn sent.

Account is created and notification email
is sent to the OU’s email address

Upon receiving the email notification, the
OU account owner can activate the
account to start using the iCMS functions




Assign Case(s) to OU Account(s) by PA/SA

- OU will receive court messages for the assigned case(s)

- OU can conduct daily transactions for the assigned
case(s) (e.g. Electronic Filing, Inspect Filed Document)

31

T 10 July 2024, Wednesday HKT 16:54 = &
R, ~ 't
JUDICIARY

Last Login : 10 July 2024, Wednesday HKT 15:46

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS”") in this portal.

Message Box Screen ID: EXT-MSG-00001

Al Read Unread C

2 SUBJECT > DATE/TIME FROM FILE #

You have no unread message

9 Click to assign court case(s) r 90 days from the date of the message.
E to OU account(s)

Terms and Conditions | Help and Support | Feedback on ICMS

32




ASSIGN COURT CASE(S) TO OU ACCOUNT(S)

Organization Code Organization Name [Eng)
GKLF GK Law Firm

Organization Name (Chi)

(Caceg

(®) By Profile

COURT LEVEL COMPRISING COURT CASE TYPE

No record found

Bemove Search

By Case No.
CASE NO. k PARTY / ACTED FOR PARTY

No record found
e S Two options are provided for assigning court case(s) to OU account(s):
B - By Profile (i.e. by Comprising Court + Case Type)

- By Case No.

33

Search By Case Profile

Court Level *

High Court v

Comprising Court *
COMPRISING COURT

Court of Appeal of the High Court

Court of First instance of the High Court

By Profile —
Case Type * Select Court Level, Comprising Court and Case
WEELPE Type(s) for assigning to the OU account(s)
Civil Action

Commercial Action
Construction and Arbitration Proceedings
Intellectual Property Proceedings

# Personal Injuries Action

CANCEL SUBMIT

34




Search By Case No.

CANCEL By Case No. —
Input the case no. and click “Search”

35

Electronic Filing —
Commence a New Case by OU

36




@ gkifwsm [

Y 10 July 2024, Wednesday HKT 17:51 g ]
15 /

|
JjupiCcjfapy

Last Login : 10 July 2024, Wednesday HKT 17:48
'an access the services of the integrated Court Case Management System (“ICMS") in this portal.

Message Box Screen ID: EXT-MSG-00001

All Read Unread C

FROM FILE #
Click to send document(s) to the court by electronic filing

You have no read message

0]
*Message(s) will be deleted after 90 days from the date of the message.
(0]
Terms and Conditions | Help and Support | Feedback on iCMS
37
14. Sender should reserve sufficient time for the electronic transaction, in particular for submission of document consisting of multiple files. The official time -

of receipt of the document is the time of completion of the whaole transaction but not the time of successful completion of the first file

if the whole transaction (including electronic payment) is completed { 13 k) regarded as being
received at the time when the Registry is next normally open for ope Read NOte to Sender s SeleCt

roceeding to which
the document relates, whichever is earlier. “Commence a new case”’ and
click the acknowledgement
15. The documents shall not contain any computer instructions such ascol‘np;Wre‘ and macros, scripts and fields that depend on the
execution environment and the execution of which will cause changes to the doelment itself.

16. The documents shall be prepared by using common word processing software {e.g. Microsoft Word, Pages, etc). The acceptable file formats (or the “save
as type"} are TXT, RTF, .doc, .docx and PDF format.

Technical Requirements

17. The access to or viewing of the documents shall not require password or access code of any form or invoking any decryption mechanism.

18. The total size of document(s) submitted in each transaction shall not exceed S0MB.
If the total file size of any document(s) to be submitted at one go exceeds the above limit, the ICMS will prompt the sender that the document(s) to be
submitted in the transaction have exceeded the limit set by the Judiciary and the submission is not successful. The sender may choose to split the

submission into batches so that each batch will contain documents of less than SOMB in total. The maximum number of batches 1s set at 10

19. For more detailed information, please refer to the "Administrative instructions on Detailed Technical Requirements for using the Judiciary's iCMS™.

Others

nglish version and the Chinese translation of this note, the English version shall prevail

Commence a new case v

| gcknowledge that | have read and understood the Note ok

Click “Next”
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Commence a new case

Case Details Case Parties (For)

Case Parties
(Against)

1
Notice

- Please input your information in English or Chinese
- Field with {*} is required information

Enter Court Case Details

Upload Documents  Confirmation

Screen |D: UIS-FIL-HC-00F

Schedule Checklist
Review Hearing
Date

Payment Acknowledgemen

Steps for commencing a new case are shown

Batch No.
o1
Court Level
High Court v
c : ) Select the case type for commencing a new case
ase Type
Z 1 = |

HCPI - Personal Injuries Action

BACK

SAVE DRAFT

Click
“NEXT”

Remaining Time CZ57.09

39

Commence a new case

Case Details Case Parties

(Against)

Case Parties (For)

q

Notice
- Please input your information in English or Chinese
- Field with (%} is required information

Enter Court Case Details

Batch No.
o1

Court Level
High Court

Case Type*
HCPI - Personal Injuries Action

Related Intended Action Case Number

Upload Documents  Confirmation

Input details of the case

Schedule Checklist
Review Hearing
Date

Payment Acknowledgemen

40




Commence a new case

Case Parties (For)

Case Parties
(Against)

Notice

Screen ID: UIS-FIL-HC-001-002

Upload Decuments  Confirmation Schedule Checklist Payment Acknowledgement
Review Hearing
Date

- The fields of surname and given name in either English or Chinese must be iInput
- Please input your information in English or Chinese

- Field with [*} is required information

Enter Court Case Details - Case Parties (For)

Batch No.
o1

Party Type *
Plzaintiff

Party Category *
v Individual v

41

Enter Court Case Details - Case Parties (For) Input details of the

Batch No.
o1

Party Type *
Plaintiff

Surname (Eng) *
weng

Surname (Chi)

ID Type

--- Please Select ---

Address *
Local address must be provided

NO. ADDRESS (ENG)

1 (8 )English Address
Flat 1211, Lucky Building

Case Parties

Party Category *
v Individual v

Given Name (Eng)
Ling Ling|

Civen Name (Chi)

ID Ne.
v
NON-
ADDRESS (CHI) LOCAL
ADDRESS

Chinese Address

--- Please Select --- v --- Please Select --- v

42




Commence a new case

0 0 00

Case Details Case Parties [For) Case Parties Upload Documents | Confirmation
(Against)

Notice
- Field with (¥} is required information

Enter Court Case Details - Documents

Batch No.
o1

NO. DOCUMENT

1 Document Name *

Writ of Summons v

Document Language *

--- Please Select --- v

Generate Originating Document *

Screen ID: LHS-FIL-HC-001-002
Schedule Checklist Payment Acknowledgement
Review Hearing
Date
PURPOSE
For Filing v
43

Enter Court Case Details - Documents

Batch No.
o1

NO. DOCUMENT

1 Document Name *
Writ of Summeons

Document Language *
English

Generate Originating Document *
[ The originating document generated by the system will include Form 14 and Form 16 o

For High Court, there is a new “Generate
Originating Document” feature for the
registered user to generate the originating
document according to the case and party
details inputted in previous steps. With such
feature, the upload of scanned image of the
originating document is not supported in the
iCMS functions for the High Court

This feature will be extended to the iICMS
functions for the District Court at a later stage.
Details will be announced in due course

16C(if applicable). Please download the originating document to your local drive for editi
You may fill in/ edit the highlighted areas in the criginating document. Please also upload
eSiatement of Toh if Siotemant of Claimmicinciuded |

Generate Originating Document

Upload Generated Originating Document * k

[Please upleoad the originating document fron|

Click to generate the originating document

2 Document Name *

Statement of Claim v

[ (with Staternent of Truth) if there is no indersement of claim on the Writ ]

~f
For Filing w | Delete

44




Enter Court Case Detzils - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE

Document Name *
Writ of Summeons v For Filing g

Document Language *
English v

Generate Originating Document *
[ The eriginating document generated by the system will include Form 14 and Form 16 or

16C{if applicable). Please download the originating document to yourpeealdouas
editing. You may fill in/ edit the highlighted areas in the criginating d . )

N e S et cluded ] After the document is generated, click “Download” to
WritofSummons202407101856 docx Reset Download download the originating document for preview and further
. A : updating of the other relevant information (if required)

—_———————

[Please upload the originating decument from your local drive after ez

Document Name *
Statement of Claim v For Filing v

[ {with Statement of Truth) if there is no indorsement of claim on the Writ]

45

Table Tools WritofSummons202407101836.docx - Word

Mailings Review View Design Layout @ Tell me what you want to do..,

W . . .1. . ...2.. .3 ] Case and party details are pre-filled in the
generated document and cannot be modified
IN THE HIGH COURT OF THE
HONG KONG SPECTAL ADMINISTRATIVE RE
COURT OF FIRST INSTANCE
PERSONAL INJURIES ACTION NO. OF70
el
Wong Ling Ling 1st Plaintiff’
AND
Chan Ting Ting 1st Defendant
TO THE 1st defendant, Chan Ting Ting, Flat B, Aberdeen. Hong Kong.

JTHIS WRIT OF SUMMONS has been issued against you by the above-named Plaintiff
in respect of the claim set out on the back|

[Within (14 days) after the service of this Writ on you, counting the day of service, you
must either satisfy the claim or return to the Registry of the High Court the accompanying
ACENOWLEDGMENT OF SERVICE stating therein whether vou intend to contest these
proceedings or to make an admission]

Tf you fail to satisfy the claim or to return the Acknowledgment within the time stated,
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Table Taols WritofSummons202407101836.docx - Word

Mailings Review View Design Layout Q Tell me what you want to do..,

S, 1 2 g
B

(T]
&
»
-

.Nofe: — This Wnt mayv not be served later than 12 calendar months beginning with that date
unless renewed by order of the Courl.[

IMPORTANT]
Only those contents highlighted in

Directions for Acknowledgment of Service are given with the ac g
yellow can be modified

Indorsement of claim

[This Plaintiff's claim is forl For example, the details of the
indorsement of claim can be
modified in the document directly

E-signed by

J(Where the Plaintiff's claim is for a debt or liquidated demand only: If. within the
time for returning the Acknowledgment of Service, the Defendant pays the amount claimed
and g | for costs, further proceedings will be stayed. The money must be paid to the
Plaintiff or his Solicitor ]

This writ was taken out by Bennett Chan & Co. of Unit 2. 5th Floor, Yue Xiu

Thoitdine NTae 1€M 1747 cilidleca M eocd TTonihel welicitons fontloe caid Tk clainailfmid aan
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Enter Court Case Details - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE
1 Document Name *
Writ of Summons v For Filing b4

Document Language*
English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or
16C(if applicable). Please download the originating document to your local drive for
editing. You may fill in/ edit the highlighted areas in the originating document. Please
also upload “Statement of Truth™ if “Statement of Claim” is included. ]

WritofSummens202407101836.docx Reset Download

Upload Generated Originating Document *
[Please upload the originating document from your local drive after editing ]

Upload San After preview and updating of the
b 13 »
5 SeeGmAEKaied documer}t, chgk ' Upload to upload the |
Staternent of Claim edited orlglnatmg document v For Filing v | Delete
[ [with Statement of Trutrre———r=r—r———r — — —
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Enter Court Case Details - Documents

Batch No.
o1
NO. DOCUMENT PURPOSE
1 Document Name *
Writ of Summons v For Filing v

Document Language *
English v

Generate Originating Document *

[ The originating document generated by the system will include Form 14 and Form 16 or
16C({if applicable). Please download the originating document to your local drive for
editing. You may fill in/ edit the highlighted areas in the originating document. Please
also upload “Statement of Truth” if “Staterment of Claim” isincluded. ]

WritofSummens202407101836.docx Beset Doy

After the upload, “Sign” option will be available.
Click to e-Sign the uploaded originating document

Upload Generated Originating Document *
[Please upload the originating document from your local drive after

WritofSummons202407101836 docx (74 .52KB)| BEdset

5
&
@

[t

=

2 Document Name *

2 yaliste
Statement of Claim v For Filing v Delete

[ (with Staterment of Truth) if there is no indorsement of claim on the Writ ]

49

Input the full name which must match the
name of the OU captured in the user profile
and input the post title

Signature *
Please input your full name as your electronic signature
puty ¥ g

Wong Siu Ming

Post Title *

Salicitor

Click “CONFIRM” to e-Sign the document
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Enter Court Case Details - Documents

Batch No.

a1
NO. DOCUMENT PURPOSE
1 Document Name *

Writ of Summons v For Filing v

Document Language *
English v

Generate Originating Document =

[ The oniginating document generated by the systermn will include Form 14 and Form 16 or
16C(If applicable). Please download the originating document to your local drive for
editing. You may fill in/ edit the highlighted areas in the originating document. Please
also upload “Statermnent of Truth” if “Staterment of Claim™ is included. ]

WritofSummeons202407101836.docx B

Upload Generated Originating Document *
[Please upload the originating decument from your local drive sfter editing ]

Click “View” to view the e-Signed document

2 Document Name *

Ik.
Wl
I
o
T

Statement of Claim v For Filing hd

[ {with Statement of Truth) if there is no indorsement of claim on the Writ ]

51

WritofSummons202407111246_signed.docx

L] 2 |of26 » M

Indorsement of claim

This Plaintiff's claim is for

E-signed by Wong Siu Ming
Benneth Chan & Co.
Solicitor for Plaintiff(s)

(Where the Plaintiff’s claim is for a debt or liquidated demand only: If, withir
time for returning the Acknowledgment of Service, the Defendant pays the amount clai?
and § for costs, further proceedings will be stayed, The money must be paid to the
Plaintiff or his Solicitor.)

After e-Signing, information of the
signer will be filled into the
originating document

This writ was taken out by Bennett Chan & Co. of Unit 2, 5th Floor, Yue Xiu

Building, Nos. 160-174 Lockhart Road. Wanchai solicitors for the said Ist plaintitf whose
address is Flat B, Beacon Hill, Kowloon.

E-signed by Wong Siu Ming
Benneth Chan & Co.
Solicitor for Plaintiff(s)

I 4 100% Vv
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Document Name

Statement of Claim

v For Filing

[ {with Statermment of Truth) if there is no indorsement of claim on the Writ]

Document Language *

--- Pleasze Select ---

Upload k"
Upload Hrivate Cloud

Document Name

For documents other than originating

staementof Trf - document, click “Upload” to upload document For Filing

Document Language *

--- Please Select ---

Upload File *
Upload Private Cloud

Document Name *
Statement of Damages

[ pursuant to para.53 of P.DI8] |

Document Language *

--- Please Select ---

v Faor Filing

53

Document Name *

Statement of Claim

[ {with Statement of Truth) if there is no indorsement of claim on the Writ ]

Document Language *
English

Upload File *

Statement of Claim.pdf{3.00KB) Beset

Document Name *
Statement of Truth

Document Language *

--- Please Select ---

Uplogd Private Cloud

Document Name *
Statement of Damages

[ pursuant to para 53 of P.D181]

Document Language *

--- Please Select ---

- To support the submission of documents
exceeding the file size limit (i.e. SOMB), the

v Judiciary will progressively enable the

organisation users of the iCMS with the private
cloud storage (which is a temporary storage area
for uploading the documents exceeding the file

v size limit), starting from 20GB of storage area
per organisation in the implementation of the
iCMS for the High Court

- This feature will be extended to the iCMS

v functions for the District Court at a later stage.

Details will be announced in due course

For documents exceeding the file size limit (i.e.
50MB), the “Private Cloud” option can be used.
Click to access the “Private Cloud”
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Private Cloud Screen |D: FCU-FIL-00001
@ Please select the file below for further action.
Home > My Cloud > My Drive

NAME DOCUMENT TYPE SIZE

| @ al Statement of Truth.pdf SClect the document already PDF 5MB

uploaded to the Private Cloud Docx 68 KB

Document 001.docx

1

DMove the document to the Bin folder of the private cloud of my organization after successful completion of the submission of the document.

ﬁ Click “UPLOAD”

If selected, the document will be moved to the Bin folder of the private cloud of
your organisation after successful completion of the electronic filing submission
and permanently deleted after 11:59 pm of the same day

Storage access code for private cloud of your organization

Storage Access Code *

Enter the storage access code

Enter storage access code
(Note: one storage access code will be defined for
accessing the private cloud storage of each
organisation. The storage access code will be
defined by PA or designated SA)

Click “CONFIRM”
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6 Document Name *
Solicitor's Certificate v

[ pursuant to para 55 of PDI81]

Document Language *
English v

Upload File *
Solicitor's Certificate pdf(3.00KE) Reset

7 Document Name *
Mediation Certificate v

[ pursuant to para.35 of P.DI81]

Click “SAVE DRAFT” to save if needed

Please note only the inputted data and the
generated originating document will be saved,
but not the document(s) uploaded from the PC

and/or from the private cloud

otal 6 file(s) (89.34KB)

Add Document

For Filing v

For Filing v

After all the required documents
are uploaded, click “NEXT”

BACK
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Commence a hew case

=tails Case Parties [For) Cas
[Against)

Upload Documerifs

Confirmation

e Parties

Confirm Details of the Filing

Batch No.

(8]

Court Level ] ]

High Court Confirmation page to display all
Case Type the inputted information

Personal Injuries Action

Intended Action

Related Order Date

Screen B WIS-FIL-HC-001-002

chedule Checklist
Review Hearing
Date

Payment Acknowledgement
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Commence a new case

Screen ID: UIS-FIL-HC-001-002

Case Parties

(Against)

Case Details se Parties (For)

Schedule Checklist Review Hearing Date

Batch No.
o1

d Documents

Confirmation

Hearing Nature
P| Checklist Review

Schedule Date and Time

For PI case, checklist review
hearing date will be displayed

13/12/2024 09:50

DO NOT ACCEPT SCHEDULE

Schedule Checklist
Review Hearing
Date

Payment Acknowledgement

Click “ACCEPT SCHEDULE” to accept the
schedule and proceed to next step

e

SAVE DRAFT

ACCEPT SCHEDULE

Remaining Time 02313
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Notice

If the completion of the payment transaction is at a time when the Accounts Office of the Court is not open, the receiving time of such payment is taken to be (a) at the
time when the Accounts Office of the Court is next normally open to the public; or (B) at the time when the Accounts Office of the Court is next open for the

proceeding to which the payment relates, whichever is earlier.

Payment of Filing Fees

e-Filing Transaction Reference No.

Details of payment
item is displayed

E2018000059
HEARING SCHEDULE PAYMENT
BATCH NO. CASE NO. CASETYPE FEE(HKD!
NATURE DATE AND TIME ITEM(S) (
a1 - Personal Injuries Pl Checklist 13(12/2024 09:50 Al Procedural Fees  1,045.00 Edit Delete
Action Review under the Court
Proceedings
[Electronic
Tt e
- Click “NEXT” to confirm
to proceed with payment | - - PP
Filing for Other Court Case V
ot ] e

Remaining Time 024413
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Select payment method

Online Payment Service (Note: the new payment method “Deposit

Type of Service: Judiciary Online Payment Service Account” Wlll Only be available for
Merchant Name: The Judiciary Organisation Account which has created
= Pling Transaction Reference gaomo00ms Deposit Account with the Judiciary)
Transaction Date 10/07/2024

Total Amount HSx1oAs 00

&> visa 830 B2

Payment Method:

@ Account

If “Deposit Account” is
selected, the payment

amount will be deducted :
saction reference number or PRINT the page for enquiry on the payment status when necessary.

from the available deposit n, please DO NOT leave this page until you are redirected to the acknowledgement page, otherwise your
cessful.

Merchant Name is applicable to credit card payment method only.

PPS Shop&Buy{PPSB) does not support payment via browsers of mobile devices (including mobile phones and tablets) at the moment. If

you wish to pay by PPSB, please change to use desktop computer.

Some Users may receive an error page or have to wait for several minutes before they get a response from the credit card payment

gateway. If you experience such a problem, please wait a moment and retry, or change to use PPSBE to settle the payment. We apologise for

any inconvenience caused.

= Different credit card issuers may have implemented different mechanisms to authenticate the cardholder's identity during online payment.
Please contact your card issuer if you want to l2arn more about the Verified by Visa and MasterCard SecureCode service.

» For refund of online payment. it will normally be conducted either by way of cheque, bank draft or cash to the appropriate case party or
legal representative or, in the case of e-Apostille Service, to the payer/applicant.

» Deposit account/ sub-account balance will only be refunded upon termination of Organization Account. For refund of online payment by

deduction from deposit account/ sub-account, the refund amount will be credited to the same deposit account/ sub-account

61

Online Payment Service Screen ID: EPY-SET-0003

Payment by Deposit Account

e-Filing Transaction Reference No: E2017000115 Avallable balance and payment
Depaosit Account Number GKLF-000 amount to be deduCted are
Current Available Balance (as at 10/07/2024 13:00:43)  HKD 30,302.00 displayed for verification
Payment Amount HKD 1.045.00

PAY

Click “PAY”
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Commence a hew case

Screen ID: UIS-FIL-HC-Or

101-002

Case Details Case Parties Caonfirmation

(Against)

Case Parties (For) Upload Documents

Notice

Schedule Checklist
Review Hearing
Date

Payment Acknowledg

ement

if the completion of the transmission of 3 doccument is at a time when the Registry is not open, the receiving time of such document is taken to be (3) at the time
when the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates,
whichever is earlier.

Acknowledgement Acknowledgement page is

displayed to confirm the payment
and document submission

Submitted By Organization

Wong Siu Ming [GKLF.gkifwsm)

Submitted On
10/07/202419.10:56

e-Payment Transaction Date Time
10/07/20241910:48

e-Payment Method
Deposit Account

Bennett Chan & Ca.

e-Filing Transaction Reference No.
EZ017000M5

e-Payment Transaction Reference No.
T202407100001393
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il ik i
JUDICIARY

1N July 2024, Thursday HKT 13:57

ES

&

Last Log

in : Tl July 2024, Thursday HKT 11:30

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS") in this portal.

Message Box

Screen ID: EXT-MSG-00001

All Read Unread C
+ SUBJECT hd DﬁTE/TlME FROM FILE #
[TRN:E2017000115] New Electronic Submission Received 10/07/2024 Court Registry, High Court 976KB
; - - R . - PR -
[Cause Book of Personal Injuries Ac m Ac 10/07/2024 igh Court Registry 591KB
[Document(s) of Hepl 42/2024] ackl New message will be received figh court registry 590KB
[HCPI 5/2023] New Electronic Subm after the submission High Court Registry, High €. 484K8
[HCPI 5/2023] New Electronic Submission Received 10/07/2024 High Court Registry, High C.. 484KB
[HCPI 5/2023] New Electronic Submission Received 10/07/2024 High Court Registry, High C.. 484KB
[HCPI 5/2023] New Electronic Submission Received 10/07/2024 High Court Registry, High C.. 484KB
[HCPI 46/2024] Document(s) Filed/Lodged 09/07/2024 High Court Registry -
[HCPI 46/2024] Document|s) Filed/Lodged 09/07/2024 High Court Registry -
1 2 3 £ 5 6 7 8 9 10
*Message(s) will be deleted after 90 days from the date of the message.
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[TRN:E2017000115] New Electronic Submission Received

Date/Time  10/07/2024 121
From Court Registry, High Court
To LAWFIRMA estoul

This message serves to confirm the successful completion of the submission of the doecument(s) {(e-Filing Transaction Reference No. E2017000115) submitted via
ICMS on 10/07/2024 1910. (Time is expressed in 24-hour format)

Upon acceptance of the submission of the document(s), you will receive a message confirming the same.
Please click the attachment link to obtain the acknowledgement (and the payment receipt, if any)

Acknowledgement - e-Filing Transaction Reference No:E2017000115
Payment receipt - e-Payment Transaction Reference No. T202407100001323

Notice

If the completion of the transmission of a document is at a time when the Registry is not open, the receiving time of such document is taken to be (3} at the time
when the Registry is next normally open to the public; or (b) at the time when the Registry is next open for the proceeding to which the document relates,
whichever is earlier.

Opening hours of the Registry

Maondays to Fridays B:45am. to 1:00 pm. and 2200 p.m. to 5:30 p.m

Saturdays, Sundays Closed
and Public Holidays

2 Atachmentil Acknowledgement of receipt
and payment receipt are
attached in the message

Payment Receipt - e-Payment TRN-T202407100001323 . pdf K
PO |, Click to download the
attachment

o Acknowledgement - e-Filing TRN-E2017000T15.pdf
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Upload Documents to
Private Cloud for Electronic Filing

- A temporary storage area for uploading the documents
which will be selected for electronic filing

- To be enabled progressively starting from the iCMS
implementation for the High Court
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Private Cloud
HONG KONG JUDICIARY

Login

Please fill in the information below. Fields marked with an asterisk(*) are mandatory

Organization Code* Login Name*

Password™

Login the private cloud with
your registered user account

67

Storage access code for private cloud of your organization

Storage Access Code *

Enter the storage acx

Enter storage access code
(Note: one storage access code will be defined for
accessing the private cloud storage of each
organisation. The storage access code will be
defined by PA or designated SA)
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Private Cloud
HONG KONG JUDICIARY

E4 Home

[ Bin
Folder List

P
)

My Cloud

Share With Me

Storage (50.00% Full) o
—
10.00 GB of 20.00 GB used
@ Used by me
Used by Others

Q Search

Home

+ Create Folder &

Upload

@ “Find what you need faster. The home page will show ten recently viewed/ modified documents (From your folder list/ Share folder ).”

0  Name Path Viewed/ Modified Date ¥ Size

@ Document 004.docx e My Cloud 08/01/2024 09:50 1GB
8 Document 003.doc e My Cloud 05/01/2024 09:18 1GB
@ Document 002.rtf © My Cloud 04/01/2024 10:10 1GB

20GB space will be assigned for each organisation,
which will be shared by all OU accounts howing

10| Records ( Total: 200) 4
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Private Cloud
HONG KONG JUDICIARY

£ Home

|| Bin

Folder List

» [J My Cloud

» 7  Share With Me

Storage (50.00% Full) (]

—
10.00 GB of 20.00 GB used
® Used by me

Used by Others

Q Search

Home

g

Upload

@ “Find what you need faster. The home

b} Name

Click document name to view the document

& Document 004.docx "

DOCVIEWER

DD Q
Document 003.doc

&) Document 002.rtf

‘* Document 004.pdf

wx-0 © | @

Viewony | View Annotation Signature « B
IN THE HIGH COURT OF THE
HONG KONG SPECIAL ADMINISTRATIVE REGION
COURT OF FIRST INSTANCE

Lenstal Refirense “#) ACTION / MISCELLANEOUS PROCEEDINGS / BANKRUPTCY
“} Insert the appropriate NO OF 20

case type and case —— e

number

BETWEEN

lingert pametsjof | Plaintiff(s)

Plaintifiisy

and

©nsert name of o Defendant(s)

Defendantis)

“Affidavit/Affirmation

 fasert oo of L# of

deponcat /affirmant
©ipcert address of *[malke oath and say/ solemnly and sincerely affim] as follows.

‘deponcnt /afirmant

o

“*
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Private Cloud

E4 Home

T Bin
Folder List

» 3 MyCloud

» I  Share With Me

Storage (50.00% Full)

—
10.00 GB of 20.00 GB used
® Used by me

» Used by Others

HONG KONG JUDICIARY ~ @ Search

16 JAN 2024 TUE 10:30

@

@ “Find what you need fastg]

D Name

Click to create a new folder

Bocuments (From your folder list/ Share folder ).*

@ Document 004.docx

Document 003.doc

& Document 002.rtf

Date ¥ Size
® My Cloud 08/01/2024 09:50 1GB S
® My Cloud 05/01/2024 09:18 1GB
@ My Cloud 04/01/2024 10:10 1GB
Showing | 10| Records (Total:200) 4 (1| /1 P
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Create New Folder

* Folder name

Remark:

Input the folder name

Folder name length limit : 20 characters

Folder name can only contain the following characters:

- Chinese , English, Numbers
- Underscore ( _) , Hyphen (-)

, Space () , Apostrophe ('). Parentheses ()

Click “Create Folder”
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16 JAN 2024 TUE 10:30
Private Cloud

HONG KONG JUDICIARY ~ ©  Search @
& Home My Cloud
e 4 Click to upload document to the
~ A Upload
[ s8in current folder
. D Name Path Viewed/ Modified Date ¥ Size
older List
- 5 MyCloud [ Folder009 My Cloud 16/01/2024 10:30
3  Folder009
» [J Share With Me
Storage (50.00% Full) o
10.00 GB of 20.00 GB used
@ Used by me
Used by Others
73
16 JAN 30
Private Cloud
HONG KONG JUDICIARY @ Search @
S Home My Cloud > Folder009 ~
= [ Delete &, Download E3 Move £ Share e
[ Bin Selected
D Name Upload Date ¥ Size
Folder List
=By Cloud @ Document 005 pdf 16/01/2024 10:30 MBE © B

5  Folder009

+» [  Share With Me .
Document is shown after the upload

Storage (50.01% Full) (]

10.01 GB of 20.00 GB used
® Used by me
Used by Others.
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Private Cloud
HONG KONG JUDICIARY Q

Search

&  Home — My cCloud > Folder000
. B Delete Download 4 Move Share e
[ Bin
T Name Upload Date & Size
=By My Cload V] Document 005, pdf 16/01/2024 10:30 M8 © B
F5  Folder009
» [ Share With Me
Documents can be:
- Deleted (i.e. move the file to “Bin” folder)
= Files in the “Bin” folder will be permanently
deleted after 11:59 pm of the same day
- Downloaded to your PC
Storage (50.01% Full) e - Moved to other folder
5610502001 9 s - Shared to other users within the same organisation
e Omers
75
;ﬁ Private Cloud ST @

++ | HONG KONG JUDICIARY @

£3  Home
@ Bin
Folder List
» [ My Cloud
~ 5  Share With Me

N

Click to view the documents
which are shared by other
users with me

Storage (50.01% Full) [ ]

10.01 GB of 20.00 GB used
® Used by me
Used by Others

[«

Share With Me

Download

Statement C.pdf

Statement B.pdf

Statement B.docx

Document D.doc

Invoice A.pdf

Invoice B.pdf

Shared By

TIM LEE

KEN YIN

KEN YIN

KEN YIN

TIM LEE

TIM LEE

Shared Date ¥

27/06/2024 09:50

08/01/2024 09:50

05/01/2024 09:18

04/01/2024 10:10

03/01/2024 20:10

01/01/2024 09:10

500MB

1GB

1GB

1GB

1GB

500MB

1 Selected
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Inspect Filed Document

77

Aok W W
JUDICIARY

1 July 2024, Thursday HKT 10:04 = &

Last Login : Tl July 2024, Thursday HKT 08:58

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS") in this portal.

@® Private Cloud

Terms and Conditions

Message Box

creen ID: EXT-MSG-00001

Al Read Unread C
: suBJECT ~ DATETIME ~ FROM FILE £
Click to inspect filed document 03/07/2024 Finance Section 48248

*Message(s) will be deleted after 90 days from the date of the message.

Help and Support | Feedback on iCMS
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inspect Filed Document Screen ID: EDOC-HC-00031

Search Documents Payment Acknowledgement Inspect Documents
Note: . .
1}  Rightto inspect documents filed in the Registry is governed by Order 63, rule 4 of the Steps fOI' 1nspect1ng ﬁled document are ShOWIl
2]  Use of the documents or search results is solely for use for court proceedings related mMerer=orme=soo = ==opprov=o oy o =TT

3] Documents filed to the e-Courts over the Registry Counter will normally be scanned and kept under the respective electronic case files. Digital
images of the documents concerned are normally available for inspection after the scanning procedures are completed by the Registry.

4]  Documents filed to the e-Courts by electronic means via ICMS will be kept under the respective electronic case files. Documents concerned are
normally available for inspection after necessary vetting by the Registry.

5] Forinspection of documents filed before the date of implementation of iCMS (see attached table), please approach the Registry Counter for
assistance if necessary.
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Court Level Case Type Date of implementation of ICMS
Court of Appeal of the High Court Civil Appeal (CACV) 14/02/2024
Court of Appeal of the High Court Miscellaneous Proceedings ([CAMP) 14/02/2024
Court of First Instance of the High Court  Civil Action [HCA) 14/02/2024
Court of First Instance of the High Court  Commercial Action [HCCL) 14/02/2024

Court of First Instance of the High Court  Construction and Arbitration Proceedings (HCCT)  14/02/2024

Court of First instance of the High Court  Intellectual Property Proceedings (HCIP) 14/02/2024
Court of First Instance of the High Court  Personal Injuries Action {HCPI) 14/02/2024
Court of First Instance of the High Court  Probate Action (HCAP) 14/02/2024

- Field with (*) is required information

Input the case number and click “NEXT”
Case No. ™

HCPI 42/2024 7
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lnspect F“ed Document Screen |1D: EDOC-HC-00032

Search Documents Payment Acknowledgement Inspect Documents

Note:

1) The search fee is non-refundable once the procedures for inspection of document commence.

2) Documents are normally available for inspection for 7 hours and 45 minutes after payment. 1tem are dlSplayed

Case No.

Details of payment

Payment ltem(s) Amount

All Service Fees under the Court Proceedings (Electronic Technology) (High Court} [Electronic Fees) Rules

HCPI 42/2024 {except Authentication of a document by the Registrar) - Search in the Registry, for each document or file HKD 1400
referred to or required

[otal Search Fee: HKD 14.00

BACK
s (13 2
Click “PAY
81

. . 1D ERY-SET-000
Online Payment Service Screen [D: ERY-SET-0001
Type of Service Judiciary Online Payment Service
Merchant Name: The Judiciary
e-Document Inspection Transacticn DIE53000019
Reference No
Transaction Date: N/07/2024
Total Amount: HKD14.00

Payment Method:

PAY

Select payment method and
Please take note of the transaction reference number or PRINT the page for enguiry on the payment stat CliCk “PAY”

After pressing the pay button, please DO NOT leave this page until you are redirected to the acknowledgel
transaction may not be successful.

Merchant Name is applicable to credit card payment method only.

PPS Shop&Buy(PPSB| does not support payment via browsers of mobile devices (including rmobile phones and tablets) at the moment. If
you wish to pay by PPSB, please change to use desktop computer.

Some users may receive an error page or have to wait for several minutes befors they get a response from the credit card payment
gateway. If you experience such a problem, please wait a moment and retry, or change to use PPSE to settle the payment. We apolegise for
any inconvenience caused

Different credit card issuers may have implemented different mechanisms to authenticate the cardholder's identity during online payment.
Please contact your card issuer if you want to learn more about the Verified by Visa and MasterCard SecureCode service.

For refund of online payment, it will normally be conducted either by way of cheque, bank draft or cash to the appropriate case party or
legal representative or, In the case of e-Apostille Service, to the payerapplicant.

Deposit account/ sub-account balance will only be refunded upon termination of Organization Account. For refund of online payment by
deduction from deposit account/ sub-account, the refund amount will be credited to the same deposit account/ sub-account
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DOC-HC-00033

Inspect Filed Document

Search Documents Payment Acknowledgement Inspect Documents

Acknowledgement

e-Document Inspection Transaction Reference No. e-Payment Transaction Reference MNo.
D1653000012 C202407N7000307 Acknowledgment Of the
payment is shown
e-Payment Transaction Date Time e-Payment Method
N/07/2024 093828 Credit Card{JCB)
NO. CASE NO. PAYMENT ITEM(S) FEE(HKD)
All Service Fees under the Court Proceedings (Electronic Technology) (High Court)
i HCPI 42/2024 (Electronic Fees) Rules (except Authentication of 3 document by the Registrar) - Search in 14.00
the Registry, for each document or file referred to or required

% Click “NEXT”

SAVE PAYMENT RECEIPT SAVE ACKNOWLEDGEMENT
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Screen |ID: EDOC-HC-00034

Inspect Filed Document

Search Documents Payment Acknowledgement Inspect Documents

Filed Document List

Case No
HCPI 42/2024
The filed document(s) can be inspected during the following period
Valid From Valid To
N/07/2024 09338 N/07/202417:23
Click to view the document
FOLIO NO. FILING DATE DOCUMENT NAME A SELECT ALL
F1 01/07/2024 writ of Summons 8 <#k
F2 01/07/2024 Statement of Claim [P1v D7) BRZEEME
F3 01/07/2024

BACK OBTAIN INDEX OBTAIN SELECTED DOCUMENTS “
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Writ of Summons {55

il Rl
A EBEPEARSRPEES TR
B.
FEE1
ERH
(6 ¥ | A
HCA 120
HRERIITEE
&b
IRENERE
RS20 5 ¥t
L‘i—‘!{%/‘\
¥4
e A

I 4 100% Vv

85

- For document with file size exceeding the
limit (i.e. SOMB), the Judiciary will support
the viewing of the document in private cloud
(which will not be counted in the 20GB
storage of the organisation) starting from the

‘ implementation of the iCMS for the High

Inspect Filed Document

Court
Search Docume acknowll - This feature will be extended to the iCMS

functions for the District Court at a later stage.

FiledBocupiensist Details will be announced in due course

Case No

HCPI 42/2024

The filed document(s) can be inspected during the following period

Valid From Valid To

11/07/2024 0938 11/07/202417:23

FOLIO NO. FILING DATE DOCUMENT NAME SELECT ALL

Fl 01/07/2024 Writ of Summons

F2 01/07/2024 Statement of Claim [P1 v D7) BIgEE#iE

F3 01/07/2024 Affidavit/affirmation

BACK OBTAIN INDEX OBTAIN SELECTED DOCUMENTS CLOSE
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Private Cloud

Open Private Cloud

Document Access Code : 421088
_ Document Access code for

CLOSE Private Cloud

Private Cloud
HONG KONG JUDICIARY

LOGIN
—

PLEASE PROVIDE THE ACCESS CODE TO OPEN THE DOCUMENT.
LY
Access Code Input the document access code
|

Click 10 open the document




ste o Private Cloud

~“5“4% HONG KONG JUDICIARY
JUDICIARY 17 Sep 2024, Tuesday 11:47:48

Click to view the document

Name Effective End Date Size
Affidavit/Affirmation RN ET/AFFHER 17/09/2024 19:39 1GB oy
The file size for document inspection 1-1 of 1

will not be counted towards the used
space of the organisation's private cloud
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Enquire Deposit Account by PA/SA

- PA/SA can enquire transactions paid by Deposit Account

- PA/SA can enquire history of deposit/transfer/top-up
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1 July 2024, Thursday HKT 10:08 ® &

. EjEsgass
a3 W

JUDICIARY

Last Login : 11 July 2024, Thursday HKT

Welcome to Judiciary Web Portal! You can access the services of the integrated Court Case Management System (“iCMS") in this portal.

Message Box Screen ID: EXT-MSG-00C01

All Read Unread c

v SUBJECT * DATE/TIME FROM FILE #

j Click to enquire Deposit Account

You have no unread message

*Message(s) will be deleted after 90 days from the date of the message.

Terms and Conditions | Help and Support | Feedback on iCMS
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Enquiry function of Deposit Account Sereen (D EPV-DER-00200

Deposit Account Number and Branch Code Date From Date To

GKLF-000 (HQ) v T/07/2024 (8] n/07/2024 (5]

Iransactions In the deposit acCounty sub-accoun 3 e recen mMontns are avallable Tor enquiry. e maximurm searc uration Tor Ean engquiry IS5l
ealandar davs.

Search [bownload Transaction Detail Report

Deposit Account/Sub-account Summary

Organization Name
GK Law Firm

Branch Description (Branch Code) Select agcount and the ‘Ii)eI'lOd tS
Headquarters ( HQ | be enquired, and click “Search
Deposit Account Number
GKLF-000

Status of Deposit Account
Active

Current Balance (as at 11/07/2024 12:08:58)
HKD 0.00

Transaction Details

PAYMENT b
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Transaction Details

DATE

03/07/2024

03/07/2024

03/07/2024

i initial deposit 3

TRANSACTION

TYPE

Initial Deposit

Transfer-out

top-up payment is made by

PARTICULARS

Balance brought

forward

Initial Deposit by

Online Credit Card

Transfer to Deposit
Sub-account [GKLF-

007)

Deposit/Transfer/Top-up Request

Status

REQUEST
DATE

03/07/2024

03/07/2024

REQUEST
BY

Mr. Gary Kwok
(GKLF gklfpa)
Mr. Gary Kwok
(GKLF.gklfpa)

DEPOSIT
ACCOUNT TRN

R2010000040

R2010000084

eque, please allaw 5 warkin

REQUEST DEPOSIT
BY ACCOUNT TRN
Mr. Gary
Kwvok R2Z010000040
(GKLF gklfpa)
Mr. Gary
Kok R2010000084
(GKLF gklfpa)

g days for the cheque to be =

TRANSACTION
TYPE

Initial Deposit

Transfer

AMOUNT
(HKD)

3,000.00

130000

PAYMENT
RECEIPT NO./
PAYMENT
TRANSACTION
REF. NO.

CASE NO.

01-092-2024-001008 _
[ C202407037000582

PAYMENT

ME

onl

NAA

THOD

ine Payment

DEPOSIT
(HKD)

3,000.00

WITHDRAWAL
(HKD)

150000

BALANCE
[HKD)

0.00

3,00000

1,500.00

History of transaction details is displayed

History of Deposit/Transfer/Top-up request

is displayed
EXPIRY
DATE OF REQUEST
PAYMENT STATUS
ADVICE
- Successful
- Successful
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The End
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