Application of Directory of Hong Kong Law Firms (“Directory”) of
The Law Society of Hong Kong (“The Law Society”)

1.
2.

Login Members’ Zone with law firm account
Go to Find Legal Services >

3 [AWSOCIETY

= HONG KONG
Find Legal Services ContactUs | EN /D) & # W® B W

The Law Society'is a professional as:
for soliciters'#h Ho:

Directory of Hong Kong Law Firms

e
;@E About the Society QOur Vaoice Support Members Maintain Standards Reach Out and Connect Serve the Public Members' Zone Q

List of Legal Service Providers

Directory of Hong Kong Law Firms

Solicitor Advocates

Panel of Arbitrators

Panels of Mediators
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Panel of Parenting Co-ordinators

Civil Celebrants of Marriages

Notaries Public

China-Appointed Attesting Officers
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Search for a Law Firm

Disclaimer

The list of firms which volunteered information to this Directory does not represent the full list of registered law firms in Hong Kong. Particulars of the categories of work
undertaken by the firms are as notified by them to the Law Society and shall not be reg. a8 i o by the Law Society.

The full list of registered law firms in Hong Kong is available a1 “The Law List® section on the Law Society's website at (www.hklawsoc.org, hk).



3. Review the Terms and Conditions and Click “APPLY” button to proceed to next

page
4. Complete particulars for applying Directory of Hong Kong Firms and / or 45-min

Free Legal Consultation

Online Application for the Directory

Pre-filled data Pre-filled data Pre-filled data

Contact Email *

This email will be used for future correspendence on your application(s) for Directory of Hong Kong Law Firm and/or 45-min Free Legal
Consultation.

Firm Address Directory of Hong Kong Law Firm 45-Min Free Legal Consultation
District Application Application
EngIISh e -Em
Hong Kong
Island Pre-filled data
=

alic]1)
Shanghai e

L Pre-filled data

SUBMIT

5. Click “SUBMIT” button to proceed to next page
6. Click “PROCEED TO PAYMENT” to settle your payment

Western Pre-filled data

Important Note:

*Email Acknowledgment: An email will be sent to your provided contact email to
confirm your application. If you do not see this email, please be sure to check your
junk or spam folders.

*Online Payment: Upon successful processing of your payment, you will receive a
confirmation email. If you do not see this email, please be sure to check your junk or
spam folders.

*Cheque Payment: If you opt to pay by cheque, your application will only be
processed after the payment is verified.



Payment Methods of Directory Fee to The Law Society

(1) By Online Payment: You can settle payment by credit card (Visa/Master/Union
Pay)/ FPS through the online payment system of The Law Society

(2) By Cheque: You can input the cheque details on the payment system and send a
crossed cheque made payable to "The Law Society of Hong Kong" to:

The Law Society of Hong Kong

26/F., The Center,

99 Queen's Road Central,

Central, Hong Kong

Attn: Communications & External Affairs and Member Services Department
(Member Services Team)

(Re: Directory of Hong Kong Law Firms)

Payment

Payment

Bill To : Your Firm Nama
Order No : Assignad No.
Total Amount (HKD) :

Total Payment Item :

Choose a Payment Method

Crodit Card (ViSA/Mastor) Credit Card (UnlonPay) FPS © cheque

Bank Name *
Cheque Mo *
Chegqua Payer Nama *

Chegue Amount *

Upload cheque scanned copy

Upload Document(s)

The suppoveing documents mesr be in pelf doedoc, xia/elae, ipa ipeg or prg formast (File sive: musimern £ME).

+UPLOAD FILE




Frequently Asked Questions
LAW FIRM ACCOUNT

1. No application is available on the application page. What should |1 do?

If you logged in with your personal account, “No local or China Branch can be
found” will be shown (see below).

Online Application for the Directory

No local or China branch can be found.

Please ensure that you are logged into the Members’ Zone using your law firm
account. Applications for the Directory must be submitted through a law firm
account and cannot be processed through a personal account.

2. | have forgotten the law firm account. How can | retrieve it?
To retrieve your law firm account, you can follow these steps:
Visit the Login Page: Navigate to the login page
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Click on "Forgot Password": Look for "I have forgotten my Login ID."

Home +~ / Support Members ~

Forgot Password

N

Enter your Login ID:

Login ID *
Captcha *
™
D I'mnot a robot
Meed help? | have forgotten my Login 1D.
NEXT >

Click here for assistance.

* information must be provided.

Enter Your Particulars: Fill in particulars in the appropriate boxes associated with
your account. Choose “Firm” for the Member Type column

Request for password :

Member Type
Name *
Firm .
English Full Name same as HKID/Passwport without comma
Membership No *

Chinese Name .
Membership No

Please type "9999" if you do not remember the Membership IC

Login ID *

login Id Contact Phone No *
Please type “forgot” if you do not remember the Login IC Phone No
Firm/Company/School Name *

Name Contact E-mail *

&Co,AB Correspondence Ema
Email the login information to send to

Check Your Email: You should receive an email with instructions to retrieve your
account and/ or reset your password within 3 working days.



DATA UPDATES

3. Can | review or change the details of your application after submission
and/or settling the payment?

If you want to review or change the details of your firm, you may login the Law
Society's Directory of Hong Kong Law Firms 2026 online application system
(http://lawdirectory.hklawsoc.org.hk/en/Apply-for-the-Directory) for any updates
before the deadline.

Any subsequent request for amendments to the listing will be subject to an
administrative charge of HK$100 per amendment.

4. Can | change the law firm address/ add Chinese address?

The pre-filled address is sourced from the on-line law list. If you need to make any
amendment to the address, please send your request to regist@hklawsoc.org.hk.
Please allow sufficient time for our Registration Department to amend the address.
Only updates made before the application deadline will be reflected on the
hardcopies of the Directory.

If you wish to change the address/ add Chinese address displayed in the Directory
without altering the law list, please send your request to
directory@hklawsoc.org.hk. Please note that such changes will only be reflected
in the hardcopies of the Directory.

PAYMENT

5. Can I submit my online application and settle payment by cheque?

You can settle payment by credit card (Visa/Master/Union Pay) through the online
payment system of The Law Society. Alternatively, you can input the cheque
details on the payment system and send a crossed cheque made payable to:

The Law Society of Hong Kong

26/F., The Center,

99 Queen's Road Central,

Central, Hong Kong

Attn: Communications & External Affairs and Member Services Department
(Member Services Team)

(Re: Directory of Hong Kong Law Firms)


http://lawdirectory.hklawsoc.org.hk/en/Apply-for-the-Directory
mailto:regist@hklawsoc.org.hk
mailto:directory@hklawsoc.org.hk

6. Can | submit paper application and settle payment through the online
payment gateway?

You can only submit a paper application if you include the cheque with it.
Payments through the online payment gateway are not allowed for paper
applications. The application form will be provided upon request.

7. Can | submit the online application first and settle the payment later?

Yes, you can enter the application system and repeat steps 1-6 to proceed to the
payment page after viewing your application details. Alternatively, you may access
the payment page by clicking “Outstanding Payment” on the tab at the top right
part of The Law Society webpage after entering the Members’ Zone with your law
firm account.
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Standing Orders
Corporate
Governance Standing Orders gg

27 Jul 2007

8. Will The Law Society receive my credit card information when | enter it for
payment via the System?

The Law Society will not receive any credit card information. All payments are
handled directly by the payment gateway service provider.

9. My browser does not respond during the payment process. What shall 1 do?
Please close the browser and re-login to the System. Go to Members’ Zone and

click the “Outstanding Payment” to check if you have any outstanding payment.
Alternatively, you can email us at epayment@hklawsoc.org.hk for assistance.

10.What should I do if | have further enquiries?

For any further enquiries, please email us at directory@hklawsoc.org.hk.
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